BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

S6: 153/2010/TT-BTC
Ha Noi, ngay 28 thang 9 nam 2010

THONG TU
Hwéng din thi hanh Nghi dinh s6 51/2010/ND-CP
ngay 14 thang 5 nam 2010 cia Chinh phi quy dinh
vé hoa don ban hang hda, cung ng dich vu

Can ctr Luat Quan 1y thué s6 78/2006/QH11 ngay 29 thang 11 nim 2006;
Can ctr Luat Ké toan s6 03/2003/QH11 ngay 17 thang 6 nim 2003;

Cin cir Luat Thué gia tri gia ting s6 13/2008/QH12 ngay 03 thang 6 nim
2008;

Can ctr Luét Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nim
2005;

Can cuo Phap qlénhq Xu 1y vi pham hanh chinh ngay 02 thang 7 ndm 2002
va Phap Enh stra doi, bo sung mot so diéu cua Phap 1énh X1 Iy vi pham hanh
chinh ngay 02 thang 4 nam 2008;

Can ar Nghi dinh s 51/2010/ND -CP ngay 14 thang 5 nim 201G
Chinh phu quy dinh vé hoa don ban hang hda, cung tng dich vu;

Can ctt Nghi dinh s6 118/2008/ND-CP ngay 27 thang 11 nam 2008 cua

Chinh phu quy dinh chirc nang, nhiém vy, quyén han va co cau t6 chic cia Bo
Tai chinh,

B6 Tai chinh hudéng dan thi hanh vé hoa don ban hang hoa, cung tng dich
vu nhu sau:

~ Chuong |
HUONG DAN CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy hudng dan vé viée in, phat hanh va st dung hoa don ban
hang hoa, cungtmg dich vu (s au day @i chung 1a hoa don); xu phat vi pham
hanh chinh vé hoa don; nhiém vy, quyén han cta co quan quan ly thué cac cap
va cac co quan, 6 chirc ¢6 lién quan dén viéc in, phat hanh, quan ly va st dung
hoa don; quyen, nghla vu va trach nhiém ciia co quan, to chirc, ca nhéan trong
viéc in, phat hanh va sir dung hoa don.

Piéu 2. Pdi twong ap dung



1. Ngudi ban hang hoa, cung tmg dich vu, gdbm:

a) T6 chirc, ho, ca nhan VEt Nam kinh doanh ban hang ho4, cungtmg
dich vu tai Viét Nam hoac ban ra nudc ngoai,

b) T6 chtrc, ca nhan nudc ngoai kinh doanh ban hang hod, cung tng dich
vu tai Viét Nam hodc san xuat kinh doanh ¢ Viét Nam ban hang ra nuédc ngoai;

¢) To chirc, hd, ca nhan Vet Nam hodc t chuc, cd nhin nudc ngoai
khong kinh doanh nhung ¢6 ban hang hoa, cung trng dich vu tai Viét Nam.

2. To chirc nhan in hoa don.
3. T0 chtrc, cd nhan mua hang ho4, dich vu.

4. Co quan quan 1y thué cac cip va cac td chirc, ca nhan c6 lién quan dén
Viéc in, phat hanh va sir dung hoa don.

Piéu 3. Loai va hinh thirc hoa don

1. Hbéa don la chimg tir do nguoi ban 14p, ghi nhan théng tin ban hang
hoa, cung trmg dich vu theo quy dinh cua phap luat.

2. Cac loai hoa don:

a) Hoa don gia ti gia tang 1a hoa don ban hang hoa, cung tmg dich vu
trong noi dia danh cho cac t chirc, c4 nhan khai, ndp thué gia tri gia tang theo
phuong phéap khau trir (mau sé 3.1 Phu lyc 3 va mau s6 5.1 Phy lyc 5 ban hanh
kém theo Théng tu nay)

b) Hoa don ban hang 1a hoa don ban hang hoa, cung tmg dich vu trong
ndi dia danh cho cac to chure, ca nhan khai, nop thué gia tri gia tang theo phuong
phap truc tiép (Mau s 3.2 Phu lyc 3 va mau sb 5.2 Phu luc 5 ban hanh kém theo
Thong tu nay).

T chtic, ca nhan trong khu phi thué quan khi ban hang hoa, cung tmg
dich vu sir dung hoa don ban hang, trén hoa don ghi  “ Danh cho % chuc, ca
nhan trong khu phi thué quan” (mau s6 5.3. Phu luc 5 ban hanh kém theo Thong
tu nay).

c) Hoa don xut khau 13 hoa don ding trong hoat dong kinh doanh Xudt
khau hang hoa, cung tmg dich vu ra nudc ngoai, xudt vao khu phi thué quan va
cac trudong hop dugc coi nhu xuat khau, hinh thac va nodi dung theo thong 18
quéc té va quy dinh cta phap luat vé thuong mai.

d) Ho4 don khac gdm: tem; vé; thé; phiéu thu tién bao hiém...

d) Phiéu thu tién cudc van chuyén hang khong; chimg tir thu cude phi van
tai quoc te; chung tir thu phi dich vu ngan hang..., hinh thire va ndi dung duoc
lap theo thong 1€ quoc té va cac quy dinh cua phap luat co lién quan.



3. Hinh thirc hoa don.
Hoa don dugce thé hién béng cac hinh thirc sau:

a) Hoa don tr in 1a hoa don do cac td chie kinh doanh ty in ra trén CAc
thiét bi tin hoc, may tinh tién hoac cac loai may khac khi ban hang hoa, cung
ung dich vu;

b) Hoa don dién tir 13 tip hop cac thong diép dir liéu dién tir vé ban hang
hoa, cung tmg dich vu, duogc khaoi tao, 1ap, giri, nhan, lu;u trir va quan ly theo quy
dinh tai Luat Giao dich di¢n tir va cac van ban hudng dan thi hanh;

¢) Hoa don dat in 13 hoa don do cac t6 chuc, ho, ca nhan kinh doanh dit
in theo mau dé st dung cho hoat dong ban hang hoa, cung ung dich vu, hoac do
co quan thué dit in theo mau dé cap, ban cho céc to chire, ho, ca nhan.

4 C}éc chimg tir duge in, phat hanh, st dung va quan ly nhu hoa don gom
phicu xuat kho ki€ém van chuyén ndi b, phi€u xuét kho hang gui ban dai ly
(mau so0 5.5 va 5.6 Phu luc 5 ban hanh kém theo Thong tu nay).

Piéu 4. Noi dung trén hoa don da lap

1. Noi dung bat budc trén hoa don da lp phai dugc thé hién trén cing
MOt mat giay.

a) Tén loai hoa don

Tén loai hoa don thé hign trén\m@i to hoa don. Vi du: HOA PON GIA
TRI GIA TANG, HOA BPON BAN HANG...

Trudng hop hoa don con dung nhu mét chirng tir cu thé cho cong tac hach
toan ké toan hodc ban hang thi co thé dat thém tén khac kém theo, nhung phai
ghi sau tén loai hoa don vdi ¢& chir nho hon hoac ghi trong ngoac don. Vi du:
HOA PON GIA TR GIA TANG - PHIEU BAO HANH, HOA PON GIA TR
GIA TANG (PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU
TIEN, HOA DON GIA TRI GIA TANG (PHIEU THU TIEN) ...

~ DOoi véi hod don xuat khau, thé hién tén loai hod don l1a HOA DON
XUAT KHAU hodc tén goi khac theo thong E, tap quan th wong mai. Vi du:
HOA DON XUAT KHAU, INVOICE, COMMERCIAL INVOICE...

b) Ky hiéu mau s6 hoa don va ky hiéu hoa don.

Ky hiéu mau s6 hoa don 1 thong tin thé hién ky hiéu tén loai hoa don, sb
lién, s0 thr tu mau trong mot loai hoa don (Mot loai hoa don cd the c6 nhiéu
mau).

, Ky hiéu hoa don 1a dau hiéu phan biét hoa don ting hé thong chit cai
tieng Viét va nam phat hanh hoa don.



c¢) Tén lién hoa don

Lién hoa don 1a cac & trong cing mot s6 hoa don. Mdi sé hoa don phai
O tir 2 lién trd 1én va toi da khong qua 9 lién, trong do:

+ Lién 1: Luu.
+ Lién 2: Giao cho nguoi mua.

Cac lién tir lién thir 3 trd di duoc dat tén theo cong dung cu thé ma ngudi
tao hod don quy dinh. Riéng hoa don do co quan thue cap I¢ phai c6 3 lién,
trong dé lién 3 1a lién luu tai co quan thué.

d) S6 thir tw hoa don

S6 tht tu caa hoa don 1a sb thi tu theo day sb tu nhién trong ky hi¢u hoa
don, gom 7 chir s0 trong mot ky hiéu hoa don.

d) Tén, dia chi, ma so0 thu¢ cua ngudi ban;
e) Tén, dia chi, ma so thu¢ cua ngudi mua;

g) Tén hang héa, dich vy; don vi tinh, sd lugng, don gia hang hod4, dich
vuy; thanh tién ghi bang so va bang chi.

Pbi v6i hoa don gia ti gia tang, ngoai dong don gia la gia chua c6 thué
gia tri gia tang, phai c6 dong thué suat thué gia tri gia tang, tién thué gia tri gia
ting, tong so tién phai thanh toan ghi bang s va bang chit.

h) Nguodi mua, ngudi ban ky va ghi rd ho tén, dau ngudi ban (néu c6) va
ngay, thang, nam 1ap hod don.

i) Tén t6 chtrc nhan in hoa don

Déi voi hoa don dit in, trén hoa don phai thé hién tén va ma sd thué cua
to chirc nhan in trén ting to hoa don, bao gom ca truong hop t6 chirc nhan in
hoa don quyét dinh in hod don dé tu sir dung.

k) Hoa don dugc thé hién bang tiéng Viét. Truong hop can ghi thém chir
nudc ngoai thi chlr nudc ngoai duge dat bén phai trong ngodc don () hodc dat
ngay dudi dong tleng Viét va c6 ¢& nho hon chir tiéng Viét. Chir so ghi trén hoa
don 1a cac chir s6 ty nhién: 0, 1, 2, 3,4, 5, 6, 7, 8, 9; sau chir 5O hang nghin,
triéu, ty, nghin ty, tri€u ty, ty ty phal ddt ddu cham (.); néu co ghi chi s6 sau chir
s6 hang don vi phai dat dau phay (,) sau chir sé hang don vi.

M&i mau hoa don sir dung ciia mot to chirc, ca nhan phai c6 cung kich
thudc.

Pbi voi hod don xuat khau, ndi dung da lap trén hoa don xuat khau phai
bao gom: so tha tu hoa don; tén, dia chi don vi xuat khau; tén, dia chi don vi



nhap khau; tén hang hoa, dich vu, don vi tinh, s6 luong, don gi4, thanh tién, chir
ky cia don vi xuit khau (miu sb 5.4 Phu luc 5 ban hanh kém theo Théng tu
nay). Truong hop trén hoa don xuat khau chi sir dung mot ngdn ngir thi st dung
tiéng Anh. T chtic, ca nhan duogc su dung hoa don gia ti gia tang cho hat
dong ban hang hoa, cung tmg dich vy vao khu phi thUe quan va cac truong hop
duogc coi nhu xuat khau theo quy dinh ciia phap luat vé thuong mai.

Vi du: - Doanh nghiép A la doanh nghiép vira cé hoat dong ban hang
trong nuGe vira ¢6 hoat dong xuét khau ra nuée ngoai. Doanh nghiép A sir dung
hoa don gia tri gia ting cho hoat dong ban hang trong nudc. Dbi véi hoat dong
xuat khau ra nudc ngoai, doanh nghi¢p A st dung hoa don xuat khau véi cac
tiéu thire theo hudéng dan trén.

- Doanh nghi¢p B la doanh nghiép vira c6 hoat dong ban hang trong nudce
vira c0 hoat dong ban hang cho to6 chire, ca nhan trong khu phi thué quan. Doanh
nghiép B duogc sir dung hoa don gid tri gia tang cho ca hai hoat dong trén.

2. Noi dung khong bét budc trén hoa don da lap

a) Ngoai noi dung l?ét budc theo huéng dan tai khoan 1 Piéu nay, td chir,
ca nhan kinh doanh co ti¢ tao thém cac thong tin khac phuc vu cho hoat dong
kinh doanh, ké ca tao 16-g0, hinh anh trang tri hodac quang cao.

b) C& chir ctia cac thong tin tao thém phai nho hon ¢& chit nho nhat cua
cac ndi dung bat bude.

¢) Cac thong tin tao thém phai dam bao phu hop véi phap luat hién hanh,
khéng che khuat, lam mo cac ndi dung bat budc phai co6 trén hoa don.

3. Mot s truong hop hoa don khong nhat thiét co day du cac ndi dung bét
budc:

a) To chuc kinh doanh ban hang ho4, dich vu c6 thé tao, phat hanh va st
dung hoa don khong nhat thiét phai c6 chir ky nguoi mua, dau ctia ngudi ban
trong truong hop sau: hoa don dién; hoa don nudc; hoa don dich vu vién thong;
hoa don dich vu ngan hang dép ung du diéu kién tu in theo hudng dan tai Thong
tu nay.

b) Cac truong hop sau khong nhat thiét phai c6 day du cac ndi dung bét
bude, tru tru’orng hop néu ngudi mua 13 don vi ké toan yéu cau nguoi ban phai
lap hod don c6 day du cac ndi dung hudng dan tai khoan 1 Diéu nay:

- Hoéa don tr in ctia t6 chuc kinh doanh siéu thi, trung tdm thuong mai
duoc thanh 1ap theo quy dinh cua phap luat khong nhat thiét phai c6 tén, dia chi,
ma s thué, chit ky cia nguodi mua, ddu cta ngudi ban.



- P6i vai tem, vé: Trén tem, vé ¢ ménh gia in san khong nhat thiét phai
cb chir ky nguoi ban, dau cta ngudi ban; tén, dia chi, ma s6 thué, chir ky nguoi
mua.

- C4c truong hop khac theo hudng dan ciia Bo Tai chinh.

. Chuong 11 ]
TAO VA PHAT HANH HOA PON

Diéu 5. Nguyén tic tao hoa don

1. Tao hoé don 1a hoat dong lam ra mau hoa don dé st dung cho muyc dich
bén hang hoa, cung trmg dich vu cua to chirc, ho, cé‘nhén kinh doanh thé hién
bang cac hinh thirc hoa don hudng dan tai khoan 3 Biéu 3 Thong tu nay.

2. T6 chuc, ho, ca nhan kinh doanh c6 thé dong thoi tao nhiéu hinh thirc
hoa don khac nhau (hoéa dony in, ho a don dit in, hoéa don dién tur) theo quy
dinh tai Nghi dinh s6 51/2010/ND-CP va Thong tu nay.

a) To chirc kinh doanh m&i thanh 1ap hodc dang hoat dong duoc tao hoé
don tu in néu thudc cac truong hop hudng dan tai diém a khoan 1 Biéu 6 Thong
tu nay.

b) T6 chic kinh doanh dang hoat dong dugc tao hoa don tr in néu dap
ung dicu kién hudng dan tai diém b khoan 1 Diéu 6 Thong tu nay.

¢) T6 chirc kinh doanh thudc d6i twrong néu tai diém a, diém b khoan nay
nhung khong tu in héa don thi dugce tao hoa don dat in theo hudng dan tai Biéu
8 Thong tu nay.

d) T6 chirc, ho, c& nhan kinh doanh nop thué gia tri gia tang theo phuong
phap khiu trir thué khéng thuoc doi _tuong néu tai diém a, diém b khoan nay
duogc tao hoa don dit in theo hudng dan tai Diéu 8 Thong tu nay.

d) T6 chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh;
ho, ca nhan kinh doanh; doanh nghiép siéu nho; doanh nghiép & dia ban co diéu
kién Kinh té - x& hoi kho khan va dic biét kho khan duge mua hoa don dit in
cta co quan thué theo huéng dén tai khoan 1 Piéu 11 Thong tu nay.

e) Cac don vi su nghiép cong lap c6 hoat dong san xuét, kinh doanh theo
quy dinh ctia phap luat dap img du diéu kién ty in hudéng dan tai khoan 1 Diéu 6
nhung khéng tu in hod don thi dugc tao hoa don dat in hodc mua hoa don dat in
cua co quan thué.

g) To chirc khong phai 13 doanh nghiép; h, c4 nhan khong kinh doanh
nhung c6 phat sinh hoat dong ban hang hod, cung g dich vu can c6 hoa don dé
giao cho khach hang dugc co quan thué cap hoa don lé.



3. T6 chire, ho, ca nhan khi tao hod don khong duoc tao tring s6 hoa don
trong cung ky hiéu.

4. Chat lugng gidy va muc Viét hogc in trén hoa don phii dam bao thoi
gian luu trir theo quy dinh cua phép luat vé ke toan.

Pi¢u 6. Tao héa don ty in
1. bbi tuong dugc tao hoa don ty in

a) Céc doanh nghiép, don vi su nghiép duoc tao héa don tu in ké tir khi
c6 méa so thué gom:

- Doanh nghiép duoc thanh lap theo quy dinh cua phép luat trong khu cong
nghiép, khu kinh té, khu ché xuat, khu céng nghé cao.

- Cac don vi su nghiép cong lap c6 san xuat, kinh doanh theo quy dinh ctia
phap luat.

- Doanh nghiép c6 mirc von diéu 18 tir nam (05) ty dong tro Ién tinh theo
S0 von da thuc gop dén thoi diém thong bao phat hanh hoa don.

b) T6 chuc kinh doanh dang haoat dong khong thude cac trudng hop néu
tai diéem a khoan ndy duge ty in hod don dé su dung cho viée ban hang hod,
cung ung dich vu néu cé du cac diéu kién sau:

- P4 dugc cap ma s6 thué;
- C6 doanh thu ban hang ho4, dich vu;

- C6 hé théng thiét bi (may tinh, may in, may tinh tién) ¢am bao cho viéc
in va lap hoa don khi ban hang hoa, cung ung dich vuy;

- La don vi ké toan theo quy dinh cua Luat Ké toan va c6 phin mém ban
hang ho, dich vu gan lién v6i phan mém ké toan, dam bao dit liéu cta hoa don
ban hang ho4, dich vu dugc tu dong chuyén vao phin mém (hoic co s& dit lidu)
ké toan tai thoi diém 1ap hoa don.

- Khéng bi xir phat vi pham phap luat vé thué hoic da bi xir phat va d3
chap hanh xt phat vi pham phap luat vé thué ma tong s tién phat vi pham phap
luat vé thué dudi hai muoi (20) triéu dong trong vong ba trim sau muoi lam
(365) ngay tinh lién tuc tir ngay thong bao phat hanh hoa don tr in lan dau tro
Ve trudc.

) T chitc néu tai diém a, diém b khoan nay truge khi tao hoa don phai ra
quyet dinh ap dung hoa don ty in giri cho co quan thué quan ly truc tiep va chiu
trach nhiém vé quyet dinh nay (mau so 5.8 Phu luc 5 ban hanh kém theo Thong
tu nay).



Quyét dinh ap dung hoa don tu in gdm céc nodi dung chi yéu sau:

- Tén hé théng thiét bi (may tinh, may in, ptin mém tng dung ) ding dé
in hoa don;

- B6 phan k¥ thuat hodc tén nha cungtng dich vu chiu trach nhiém vé
mat k¥ thuat ty in hod don;

- Trach nhiém cua ting bd phan truc thudc lién quan viéc tao, lap, luan
chuyén va luu trir dir liéu hoa don tu in trong ndi bd to chirc;

- Mau céc loai hoa don tu in cung voi muc dich sir dung ctia mdi loai phai
cO céac tiéu thirc dé khi 1ap dam bao day du cac ndi dung hudng dan tai khoan 1
Dbicéu 4 Thong tu nay.

2. T6 chuce duoc tao hoa don tu in su dung chuong trinh ty in hoa don tu
cac thiét bi tin hoc, may tinh tién hoac cac loai may khac dam bao nguyén tac:

- Viéc danh s6 thir ty trén hoa don duoc thyc hién tu dong. Mdi lién cia
mot s0 hoa don chi dugc in ra mot 1an, néu in ra tir lan thir 2 tré di phai thé hién
la ban sao (copy).

- Phdn mém ng dung dé in hoa don phai dam bao yéu cau vé bao mat
bang viéc phan quyén cho ngudi st dung, nguoi khong duogc phan quyén st
dung khong duogc can thiép 1am thay doi dir liéu trén tng dung.

Piéu 7. Tao héa don dién tir

1. Hoé don dién tir duoc khoi tao, 1ap, xir 1y trén hé théng may tinh cta t6
chttc, ho, ca nhan kinh doanh d duoc cip ma sb thué khi ban hang hoa, dich vu
va dugc luu trir trén mdy tinh ctia cac bén theo quy dinh cua phap ludt vé giao
dich dién tu.

2. Hoa don dién tir duoc st dung theo quy dinh cua phap luat vé giao dich
dién tur.

3. Viéc quan ly, sit dung héa don dién tir dugc thuc hién theo hudng dan
riéng cua B9 Tai chinh.

Piéu 8. Tao hoa don dit in

1. Péi tuong dugce tao hoa don dat in:

) To chire kinh doanh; h va c4 nhan kinh doanh ¢6 mé  thué (khong
bao gom hg, ca nhan ndp thué gia tri gia tang theo phuong phap truc tiép) dugc
tao hoa don dat in dé s dung cho cac hoat dong ban hang hoa, cung tng dich
vu.

N b) Cuc Thu?:: tao hoa don dat in dé ban va dip cho cac dbi twong hudng
dan tai khoan 1 Dic¢u 11 va khoan 1 Biéu 12 Thong tu nay.



2. Hoa don dit in duoc in ra dudi dang mau in sdn phai co céc tiéu thirc
dam bao khi 1ap hoa don c6 day du noi dung bat budc theo hudng dan tai khoan
1 Diéu 4 Thong tu nay.

Péi tuong dugce tao hoa don dit in tu quyét dinh mau hoa don dit in.

T6 chire, hd va ca nhan kinh doanh dit in hoa don phai in san tén, ma sb
thué vao tiéu thirc “tén, ma so thué nguoi ban” trén to hoa don.

Pbi voi cac sé hoa don da dit in nhung chua st dung hét ¢6 in $n dia
chi trén to hoa don, khi ¢6 sy thay d6i dia chi, néu t chirc, hd va ca nhan kinh
doanh van c6 nhu cau sir dung hoa don d4 dit in thi thuc hién dong dau dia chi
Ma&i vao bén canh tiéu thirc dia chi d4 in san dé tiép tuc sir dung.

Trudng hop to chiic, Ko va ca nhan kinh doanh dit in hoa don cho céc
don vi tryc thudc thi tén to chirc kinh doanh phai dugc in san phia trén bén trai
cta to hoa don. C4c don vi truc thude dong dau hoidc ghi tén, ma sb thué, dia chi
vao tiéu thirc “tén, ma s thué, dia chi ngudi ban hang” dé sir dung.

Déi voi hoa don do Cuc Thué dit in, tn Cuc Thué dugc in sdn phia trén
bén trai cua to hoa don.

3. In hoa don dat in

a) Ho4 don dit in duoc in theo hop dong giita to chirc, hd, ca nhan kinh
doanh hoac Cuc Thué véi t6 chirec nhan in hoa don du diéu kién tai diém a khoan
4 Dicu nay.

b) Hop ddng in hod don dugc thé hién bang vin ban theo quy dinh cua
Luat Dan su. Hop dong ghi cu thé loai hoa don, ky hiéu mau s6 hoa don, ky
hiéu hoa don, sb luong, s6 thr ty hoa don dit in (s6 thar ty bt ddu va so thir ty
két thic), kém theo héa don mau.

¢) Truong hop td chirc nhan in hoa don tu in hod don dit in dé sir dung
cho muc dich ban hang hoa, cung tmg dich vu, phai c6 quyét dinh in hoa don
Cua thu truong don vi. Quyét dinh in phai dam bao cac ndi dung quy dinh nhu
loai hoa don, mau sb hoa don, ky hiéu hoa don, sb luong, sb thtr ty hoa don dat
in (s6 thtr ty bat dau va s thir tu két thic), kém theo hoa don mau.

4. Piéu kién va trach nhiém cuia td6 chirc nhan in hoa don
a) biéu kién

T chuc nhan in hoé don phai 1a doanh nghiép c6 déng ky kinh doanh con
hi¢u luc va cé glay phép hoat dong nganh in (bao gom ca in xuat ban pham va
khong phai xuat ban pham).

b) Trach nhiém



- In hoé don theo ding lop dong in da ky, khong duoc giao lai toan bo
hodc bat ky khau nao trong qua trinh in hod don cho t6 chirc in khac thuc hid;

- Quan ly, bdo quan cac ban phim, ban kém va céc cong cu ¢ tinh nang
tuong tu trong viéc tao hdéa don dat in theo thoa thuan voi td chirc, c4 nhan dat
in hoa don. Truong hop mudn sir dung cac ban phim, ban k&m dé in cho cé4c lan
sau thi phai niém phong luu gitt cac ban phim, ban kém;

- Hiy hoa don in tht, in sai, in trung, in thira, in hdng; cac ban phim, ban
kém va cac cong cu co tinh nang tuong tu trong viéc tao héa don dat in theo
thoa thuan voi to chure, ca nhan dat in;

- Thanh Iy hop ddng in véi t6 chiic, c4 nhan dat in hoa don;

- Lap bao céo Vé viéc nhan in hoa don cho co quan thué quan 1y truc tiép.
Noi dung bao céo thé hién: ten ma s thué, dia chi t chirc, ca nhan dat in; loai,
ky hiéu hoa don, ky hi¢u mau s6 hoa don, s6 luong hoa don d in (tir sb ... dén
s6) cho timg to chirc, ca nhan (mAu s 3.7 Phu luc 3 ban hanh kém theo Thong
tu nay).

B40 c4o vé viéc nhan in hoa don duoc 1ap va giri cho co quan thué quan
ly truc tiép MOt ndm hai 1an: 1an 1 bao céo in hoa don 6 thang du nim chim
nhit 1a ngay 20 thang 7, 1an 2 bao cdo in hoa don 6 thang cudi nim chim nhat 13
ngay 20 thang 1 nam sau.

Truong hop to chtrc nhin in hoa don ngimg hoat déng in hoa don thi ky
béo cdo in hoa don ci cung bat dau tir dau ky bao cdo cudi dén thoi diém to
chtrc nhan in nglmg hoat dong in hod don, thoi han ndp bao céo vé viéc nhan in
héa don cham nhit 1a ngay 20 thang sau cta thang ngimg hoat dong in hoé don.

Truong hop to chire nhan in hod don méi bit dau hoat dong san xuét kinh
doanh hoac cé hoat dong in hoa don sau khi ngung hoat dong in thi thoi gian
b4o cdo vé viéc nhan in hoa don diu tién tinh tir ngdy bat dau hoat dong san
xuat kinh doanh hoac bat dau lai hoat dong in dén hét thang 6 hodc hét thang 12
tly theo thoi diém bat ddu hoat dong san xuét kinh doanh hodc bat dau hoat
dong in.

Co quan thué nhan béo cdo vé viéc nhan in hoa don dia to chtrc nhan in
hoa don va dua cac dir liéu 1én trang thong tin dién tir cua Tong cuc Thué.

Piéu 9. Phat hanh hoa don cia té chire, hd, c& nhan kinh doanh

1. T6 chire, hd, ca nhan kinh doanh trusc kl}i st dung hoa dorq cho viéc
ban hang hoa, dch vu, trir hoa don dugc mua, cp tai co quan thué, phai 1ap
Thong bao phat hanh hoa don (mau so6 3.5 Phu luc 3 ban hanh kém theo Thong
tu nay).
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2. Thong bao phat hanh hoa don gom: tén don vi phat hanh hoa don, ma
s6 thué, dia chi, dién thoai, cac loai hoa don phét hanh (tén loai hoa don, ky hiéu
héa don, ky hitu miu sb hoa don, ngdy bt dau st dung, sé lugng hoa don
thdng bao phat hanh (i s6... dén sb...) ), hoa don mau, tén va ma $ thué cua
doanh nghiép in hoa don (d6i voi hoa don dit in), ngay 1ap Thong bao phat
hanh, tén, chit ky cta ngudi dai dién theo phap luat va dau cua don vi.

Truong hop co su thay doi dia chi kinh doanh, t6 Chl’IC,’h(?), ca nhé}n ki[lh
doanh phai gui thong bao phat hanh hoa don cho co quan thue noi chuyén dén,
trong do néu rd so hoa don d& phat hanh chua st dung, s€ tiép tuc str dung.

_ Truong hop térchﬁ:c, hg, ca nhan kinh doanh khi gui thdng bao phat hanh
tir lan thtr 2 tr¢ di, néu khong c6 sy thay doi ve noi dung va hinh thae hoa don
phat hanh thi khdng can phai giri kém hoa don mau.

Truong hop c6 sw thay doi vé ndi dung da théng bao phat hanh, t6 chiic,
ho, ca nhan kinh doanh phai thuc hién théng bao phat hanh mai theo hudng dan
tai khoan nay.

Riéng hoa don Xuét khau, néu c6 su thay d6i mau hoa don nhung khong
thay doi cac ndi dung bat budc thi khong phai thuc hién thong bao phat hanh
moi.

3. Hoéa don mau 13 ban in thé hién ding, du cac tiéu thirc trén lién cua hoa
don giao cho nguoi mua loai duoc phat hanh, ¢6 s6 hoa don 1a mdt day cac chix
s6 0 va in hodc d6ng chir “Mau” trén to hoa don.

4. Thong bao phat hanh hoa don phai duoc giri dén co quan thué quan ly
tryc tiép cham nhat nim (05) ngay trudc khi to chirc, ho, ca nhan kinh doanh bat
dau str dung hoa don va trong thoi han muoi (10) ngay, ké tur ngay ky thong bao
phat hanh. Thong bao phat hanh hoéa don gom ca hoa don mau phai dugc niém
yet rd rang ngay tai cic co s& s dung hoa don dé ban hang hoa, dich vu trong
sudt thoi gian st dung hoa don.

_ Truong hop tf) churc ¢6 cac don vi truc thudc, chi nhanh c6 sir dung chung
mau hoa don cua to chirc thi tl‘;ng don vi truc :[hu(f)c, chi nhanh phai gii Thong
bao phat hanh cho co quan thué quan 1y truc tiép.

Tong cuc Thué c6 trach nhiém can ci ndi dung phat hanh hoa don cua to
chtic, ho, ca nhan phat hanh, to chic xdy dung hé thong dir liéu théng tin &
phat hanh hoa don trén trang thong tin dén tir cia Tong cuc Thué dé moi t6
chtic, ca nhan tra oru duoc ndi dung can thiét vé hoa don da thong bao phat
hanh cua t6 churc, ho, ca nhan.

Truong hop khi nhan duoc Thong bao phat hanh do to chirc, ho, c& nhan

giri dén, co quan Thué phat hién thong bao phat hanh khong dam bao du noi
dung theo duing quy dnh thi trong thoi han hai (02) ngay lam viéc ké tur ngay
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nhan duoc Thong bao, co quan thué phai c6 vian ban thong bao cho t6 chuc, ho,
ca nhan biét. T6 chirc, ho, ca nhan ¢ trach nhiém diéu chinh dé thong bao phat
hanh mai.

Piéu 10. Phat hanh héa don cia Cuc Thué

1. Hoa don do Cuc Thué dit in trude khi ban, cdp lan dau phai 1ap thong
bédo phat hanh hoa don.

2. NOi dung thong bao phat hanh héa don, hoa don rrﬁg thue hién theo
hudng dan tai khoan 2, khoan 3 Biéu 9 Thong tu nay va theo mau so 3.6 Phu luc
3 ban hanh kém theo Thong tu nay.

3. Thong bao phat hanh hod don pli dugc gu’l dén tat ca cac Cuc Thué
trong ca nudc trong thoi han muoi (10) ngay lam vige, ké tir ngay lap thong bao
phét hanh va trudc khi cap, ban. Thong béao phat hanh hoa don niém yét ngay tai
cac co © truc thuoc Cuc Thué trong subt thoi gian théng bao phéat hanh con
hiéu Iyc tai vi tri d& thay khi vao co quan thué.

Truong hop Cuc Thué da dua nd1 dung Thong bao phat hanh hoa don 1én
trang thong tin dén tir cia Tong cuc Thué thi khong phai gui thong bao phat
hanh hoa don dén Cuc Thué khac.

4. Truwng hop co sy thay d6i vé nodi dung di thong bao phat hanh ,
Cuc Thué phai ghuc hién thu tuc thong bao phat hanh moi theo hudng dan tai
khoan 2 va 3 Dicu nay.

Pi¢u 11. Ban hoa don do Cuc Thué dit in

1. Co quan thuié ban hoa don cho 6 chirc khong phai 1a doanh nghié p
nhung c¢6 hat dong kinh doanh; hg, ca nhan kinh doanh; doanh nghigp siéu
nho; doanh nghiép & tai dia ban c6 diéu kién kinh té - x4 hoi kho khan va dic
biét kho khan khéng thudc dbi tugng tao hoa don ty in theo hudng dan tai Diéu
6 Thong tu nay.

T chirc khong pha1 la doanh ngh1ep nhung c6 hoat dong kinh doanh theo
hudng din tai khoan nay la cac 6 chic cd hoat dong kinh doanh nhung khong
duogc thanh 1ap va hoat dong theo Luat Doanh nghiép, Luat cac td chuec tin dung,
Luat Kinh doanh bao hiém.

Doanh nghiép siéu nho theo hudéng dan tai khoan nay la co so kinh doanh
c6 tir mudi (10) lao dong tré xudng theo quy dinh tai khoan 1 Diéu 3 Nghi dinh
s6 56/2009/ND-CP ngay 30/6/2009 cia Chinh phii vé tro gitp phat trién doanh
nghiép nhoé va vira. Co sé kinh doanh xac dinh va chiju trach nhiém vé s luong
lao dong ké khai véi co quan thué khi mua hoa don.

Dia ban ¢6 diéu kién kinh té-x& hoi kho khan va dac biét kho khan theo
huong dan tai khoan nay la dia ban thudc Danh muc dia ban uvu dai thué thu
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nhap doanh nghiép ban hanh kém theo Ngh dinh s6 124/2008/ND-CP ngay
11/12/2008 ctia Chinh phti quy dinh chi tiét va huéng dan thi hanh mot sé diéu
ctia Luat Thué thu nhap doanh nghiép. Trudng hop doanh nghiép c6 don vi truc
thudc ké khai thié gia tri gia tang riéng va khong thude dia ban c6 diéu kién
kinh t - x& hoi kho khan hodc dic biét kho khan thi don vi truc thudc khong
thudc d6i twong duoc co quan thué ban hoa don theo huéng dén tai khoan nay.

Vi du: Doanh nghiép A dugc thanh 1ap va hoat dong tai huyén Thanh Son
(tinh Pha Tho) 1a dja ban c6 diéu kién Kinh té-x& hoi dic biét khé khin va khong
thudc dbi tuong tao hoa don tu in thi doanh nghiép A duoc mua hoa don dit in
ctia co quan thué.

Truong hop doanh nghiép A ¢ chi nhanh B tai thanh phd Viét Tri (tinh
Phi Tho) khong phai 1a dia ban c6 diéu kién kinh té-xa hoi kho khan hoic dic
biét kho khan, chi nhanh B thuc hién khai thué gia ti gia tang riéng thi chi
nhanh B khdng thude dbi twong mua hod don dit in cia co quan thué. Chi
nhanh B tao hoa don tr in hodc hoa don dit in dé sir dung khi ban hang hoa,
dich vu.

Truong hop doanh nghi¢p A c6 chi nhanh C tai quan Péng Pa, thanh phé
Ha Noi thi chi nhanh C khéng thudc doi twgng mua hoa don dat in ctia co quan
thué.

2. Hoa don do Cuc Thué dit in dugc ban theo gia bao dam bu dap chi phi
gom: gia dat in va phi phat hanh. Cyc truong Cuc Thué quyet dinh va niém yét
gia ban hoa don theo nguyénit trén. Co quan thus cac cap khong dugc thu
thém bat ky khoan thu nao ngoai gia ban da niém yét.

Co quan thué quan ly truc tiép thuc hién ban hoa don cho céc doi tuong
hudng dan tai khoan 1 Diéu nay.

3. Ban hoa don tai co quan thué
a) Trach nhiém cua to chtrc, ho, ca nhan

TH chure, ho, ca nhan kinh doanh thwc ddi tuong duge mua hoa don do
co quan thu¢ phat hanh khi mua hoa don phai c6 don dé nghi mua hoa don (mau
SO 3.3 Phu luc 3 ban hanh kém theo Thong tu nay).

Khi dén mua hoa don, nguoi mua hod don (ngudi co tén trong don hoic
ngudi duoc cha hd kinh doanh uy quyén bang gidy uy quyén theo quy dinh cua
phap luat) phai xuat trinh gidy chtrng minh nhan dan con trong thoi han sir dung
theo quy dinh cua phap luat vé gidy chimg minh nhan dan.

b) Trach nhiém cua co quan thué

Co quan thté ban hoa don cho t6 chirc, ho, cd nhan kinh doanh theo
thang.
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Sau khi kiém tra tinh hinh sir dung hoa don va dé nghi mua hoa don trong
don dé nghi mua hoa don, co quan thué giai quyét ban hoa don cho t6 chirc, ho,
ca nhan kinh doanh trong ngay. Sé luong hoa don ban cho  chirc, hd, c4 nhan
kinh doanh khong qué s6 luong hoa don d3 st dung ctia thang mua trudc do.

S6 lwong hoa don ban cho t6 chirc, ho, ca nhan kinh doanh lan dau khong
qua mdt quyén nam muoi (50) sé cho mdi loai hoa don. Trudng hop chua hét
thang d4 sir dung hét hoa don mua lan dau, co quan thié cin ctr vao thoi gian,
s6 luong hoa don da sir dung dé quyét dinh s6 lugng hoa don bén lan tiép theo.

Piéu 12. Cap ho don do Cuc Thué dit in

1. Co quan thué cap hoa don cho cac t6 chirc khong phai 1a doanh nghiép,
ho va cé nhan khong kinh doanh nhung c6 phat sinh hd dong ban hang hoa,
cung ung dich vu can c6 hoa don dé giao cho khach hang.

? 2. Hoé don do co quan thué cap theo timg sd twong tng véi dé nghi cua
to churc, ho va ca nhan khong kinh doanh goi 1a hoa don [é.

T chirc khong phai 1a doanh nghiép, hd va ¢4 nhan khong kinh doanh
nhung c6 phat sinh hoat dong ban hang hoa, cung tng dich vu can c6 hoa don
dé giao cho khach hang dugc co quan thué cap hoa don I¢ la loai hoa don ban
hang.

Truong hop doanh nghiép sau khi dé giai thé, pha san, da quyé’} toan hoa
don, da dong ma so thue phat sinh thanh ly tai éin can c6 hoa don dé giao cho
nguoi mua dugc co quan thué cap hoa don Ié 1a loai hoa don ban hang.

Riéng ddi voi to chuc, co quan nha nudc khong thude d6i tuong nop thué
gia tri gia tang theo phuong phap khau trir 6 ban dau gia tai san, truong hop gia
tring dau gia 1a gia ban da co thué gla tri gia tang dugc cong b rd trong ho so
ban dau gid do co quan co thAm quyén phé duyét thi duoc cAp hoéa don gia tri
gia tang dé giao cho ngudi mua.

3. Co quan thué cip hoa don Ié cho viéc ban hang hoa, cung tmg dich vu
duoc xac dinh nhu sau:

- Pbi véi to chirc: Co quan thué quan 1y dia ban noi t6 chirc dang ky ma
s6 thué hodc noi 6 chirc d6ng tru s hodc noi duge ghi trong quyét dinh thanh
lap.

- Bdi voi ho va ca nhan khong kinh doanh: Co quan thué quan 1y dia ban
noi cip ma sd thué hoic noi dang ky ho khau thuong tra trén sé6 ho khau hodc
gidy ching minh nhan dan (hodc ho chiéu) con hiéu luc hodc noi cu tri do ho,
c& nhan ty ké khai (khong can c6 x4c nhan caa chinh quyén noi cu tra).
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Truong hop té} chuce, ho va ca nhan khong kinh doanh c6 beflt dong san cho
thué thi co quan thué quan ly dia ban cé bat dong san thuc hién cap hoa don lé.

T churc, ho, ca nhan c6 nhu ciu stir dung hoa don 16 phai co6 don dé nghi
cap hoa don e (mAu s6 3.4 Phu luc 3 ban hanh kém theo Thong tu nay). Can ctr
don dé nghi cap hoa don Ié va céc chimg tr mua ban keém theo, co quan thué co
trach nhi¢ém hudéng dan nguoi ndp thué xac dinh s6 thué phai nop theo quy dinh
cua phap luat ve thué. Riéng truong hop duoc cap hoa don gia tri gia tang Ié thi
s6 thué gid tri gia tang phai ndp la so thué gia tri gia tang ghi trén hoa don gia tri
gia tang cap lé.

Nguoi dé nghi cap hoa don 1¢ 1ap hoa don du 3 lién tai co quan thué va
phai nop thué dy du theo quy dinh trudc khi nhan hoa don lé. Sau khi c6 chimg
tir ndp thué cia nguoi dé nghi cap hoa don, co quan thué cé trach nhiém dong
dau co quan thué vao phia trén bén trai cua lién 1, lién 2 va giao cho nguoi dé
nghi cip héa don, lién 3 luu tai co quan thué.

Piéu 13. Cac hinh thitc ghi ky hiéu dé nhian dang hoa don

1. To chire, hd, ca nhén khi in, phat hanh héa don quy udce cac ky hiu
nhan dang trén hoa don do minh phat hanh dé phuc vu viéc nhan dang hoa don
trong qua trinh in, phat hanh va st dung hoda don.

Tuy thudc vao quy md, dic diém hoat dong kinh doanh va yéu cau quan
ly, t6 chtrc, ho, ca nhan c6 thé chon mot hay nhiéu hinh thirc sau dé lam ky hiéu
nhan dang nhu: dan tem chéng gia; dung k¥ thuat in dac biét; dung gidy, muyc in
dac biét; dua cac ky hi¢u riéng vao trong timg dot in hodc dot phat hanh loai hoa
don cu thé, in sén cac tiéu thirc 6n dinh trén to hoa don (nhu tén, ma so thué, dia
chi nguoi ban; loai hang hoa, dich vu; don gia...), chit ky va dau cua ngudi ban
khi Iap hoa don...

2. Trudong hop phét hién cac dau hiéu vi pham co lién quan dén viéc in,
phat hanh, quan 1y, st dung hoa don, t chtrc, hd, ca nhan phat hién phai bao
ngay co quan thué. Khi co quan thué va co quan nha nwe c6 thim quyén Yyéu
cau X&c nhan hoa don d4 phat hanh, t6 chirc, hd, ca nhan in, phat hanh hoa don
phai c6 nghia vu tra 101 bang van ban trong thoi han muoi (10) ngay ké tir khi
nhan dugc yéu cau.

_ Chuong Il1
SU DUNG HOA PON

Picu 14. Lap hoa don
1. Nguyén tac 1ap hoa don
a) To chuc, ho, ca nhan kinh doanh chi dugc 1ap va giao cho ngudi mua

hang hoa, dich vu céac loai hoa don theo hudng dan tai Thong tu nay.
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b) Nguoi ban phai 1ap hoa don khi ban hang hoa, dich vu, bao gom ca cac
truong hop hang hoa, dich vu dung dé khuyén mai, quang cdo, hang mau; hang
hod, dich vu dung dé cho, biéu, ting, trao ddi, tra thay lwong cho nguoi lao dong
va tieu dung i by (trir hang hod luén chuyén noi bd dé tiép tuc qua trinh san
XUat); xuat hang hoa dudi cac hinh thtrc cho vay, cho muon hodc hoan tra hang
hoa.

NOi dung trén hoa don phai ding ndi dung nghiép vu kinh té phat sinh;
khong dugc tiy xoa, stra chita; phai dung cung mau muc, loai myc khong phai,
khong st dung muc do; chir so va chix viét phai lién tuc, khong ngat quang,
khong viét hodc in dé Ién chir in sin va gach chéo phan con trong (néu co).

¢) Hoa don duoc 1ap mot 14n thanh nhiéu lién. Noi dung lap trén hoa don
phai dugc théng nhét trén cac lién hoa don ¢ cing mot so.

d) Hoéa don dugc lap theo thu tu lién tuc tir s6 nho dén s 10n.

Truong hop td chic kinh doanh ¢6 nhiéu don vi truc thudc truc tiép ban
hang hoic nhiéu co sé nhan Gy nhiém cung st dung hinh thirc hod don dit in c6
cuing ky hiéu theo phuong thirc phan chia cho timg co sé trong toan hé théng thi
t6 chirc kinh doanh phai c¢6 s6 theo ddi phan b6 sb luong hoa don cho timg don
Vi truc thudc, ting co s& nhan ty nhi¢ém. Cac don vi truc thudc, co s¢ nhan uy
nhiém phai str dung hoa don theo thir tu tir s6 nhé dén sb 16n trong pham vi sd
hoa don dugc phan chia.

2. Cach lap mot sb tiéu thirc cu thé trén hoa don
a) Tiéu thue “Ngay thang nam” lap hoa don

Ngay lap hoa don d6i v6i ban hang hoa 1a thoi diém chuyén giao quyén
6 hitu hodc quyén sir dung hang hoa cho nguoi mua, khong phén biét da thu
dugc tién hay chua thu dugc tién.

Ngay lap hoa don d6i véi cung tmg dich vu 1a ngay hoan thanh viéc cung
tmg dich vu, khdng phan biét di thu duoc tién hay chua thu duoc tién. Trudng
hop t6 chirc cung tng dich vu thuc hién thu tién trude hodc trong khi cung tmg
dich vu thi ngay lap héa don 1a ngay thu tién.

Ngay lap hoa don ddi véi hoat dong cung cap dién sinh hoat, nudc sinh
hoat, dich vu Vién thong, dich vu truyén hinh thuc hién cham nhat khong qua
bay (7) ngay ké tiép ké tir ngay ghi chi s6 dién, nudce tiéu thy trén ddng ho hoic
ngay két thic ky quy udce dbi véi viée cung céap dich vu vién thong, truyén hinh.
Ky quy udc dé lam cin cir tinh lwong hang hoa, dich vu cung cap can cir thoa
thuan giita don vi cung cap dich vu vién thong, truyén hinh véi ngudi mua.
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Ngay lap hoa don dbi véi xay dung, lap dat 1a thoi diém nghiém thu, ban
giao cbng trinh, hang muc cong trinh, khéi luong xay dung, lap dit hoan thanh,
khdng phan biét da thu duoc tién hay chua thu dugc tién.

Truong hop giao hang nhiéu 14n hodc ban giao tung hang muc, cong doan
dich vu thi mdi lan giao hang hodc ban giao déu phai 14p hoa don cho khéi
luong, gia tri hang hoa, dich vu dugc giao tuong tng.

Trudng hop té chirc kinh doanh bt dong san, xay dung co s¢ ha tang,
xay dung nha de ban, chuyén nhuong c6 thuc hién thu tién theo tien do thuc
hién du an hodc tién do thu tién ghi trong hgp dong thi ngay 1ap hoa don la ngay
thu tién.

Ngay Bp hoéa don dbi véi hang hoa, dich vu xuat khau do ngudi xuat
khau tu xac dinh phu hop véi thoa thuan giira nguoi xuat khau va nguoi nhap
khau. Ngay xac dinh doanh thu xuat khau dé tinh thué 1a ngay xac nhan hoan tat
tha tuc hai quan trén to khai hai quan.

Truong hop ban xiang dau tai cac ctra hang ban 1é cho ngudi mua thudng
xuyén 1a t6 chuc, ca nhan kinh doanh; cung dp dich vu ngan hang, ching
khoan, ngay Kp hoa don thyc hién dinh ky theo hop ddng gitta hai bén kém
bang ké hoac ching tir khac ¢ xac nhan cua hai bén, nhung cham nhét 1a ngay
cudi cung cua thang phat sinh hoat dong mua ban hang hoa hoic cung cap dich
VUL

Ngay lap hoa don d6i véi viéc ban dau tho, khi thién nhién, dau khi ché
bién va mot so truong hop dac thu thuc hién theo hudng dan riéng cua B Tai
chinh.

2% ¢¢

b) Tieu thirc “Ten dia chi, ma sb thué cua nguoi ban”, “tén, dia chi, ma
s6 thué ctia nguodi mua™: ghi tén day du hodc tén viét tat theo gidy ching nhan
dang ky kinh doanh, dang ky thué.

Truong hop to chire ban hang c6 don vi truc thude c6 ma sé thué truc tiép
ban hang thi ghi tén, dia chi, ma s6 thué cua don vi truc thudc. Truong hop don
vi truc thudc khong c6 ma so6 thué thi ghi ma s6 thu€ cua try s¢ chinh.

Truong hop khi ban hang hoa, cung tng dich vu tir 200.000 dong trd 1én
mdi 1an, nguoi mua khong 1dy hoa don hoic khong cung cap tén, dia chi, mi 6
thué (néu c6) thi van phai lap hoa don va ghi 13 “ngudi mua khong ldy ho4 don”
hoic “nguoi mua khéng cung cip tén, dja chi, ma s thué”.

Riéng d6i v6i cac don vi ban 1é xang dau, néu ngudi mua khong yéu cau

ldy hoa don, cudi ngay don vi phai lap chung mot hoa don cho tng doanh thu
nguoi mua khong lay hoa don phat sinh trong ngay.
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C) Tié}J thic “S6 th tu, tén hang hoa, dich vu, don vi tinh, sb luqng‘, don
gia, thanh tién”: ghi theo thir ty t€n hang hoa, dich vu ban ra; gach chéo phéan bo
trong (néu co).

d) Tiéu thic “ngudi ban hang (ky, dong dau, ghi rd ho tén)”

Truong hop thu truong don vi khong ky vao ti€u thirc nguoi ban hang thi
phai co gidy ty quyén cua thu truong don vi cho nguoi truc tiép ban ky, ghi 5
ho tén trén héa don va déng dau cua t6 chirc vao phia trén bén trai cta to hoa
don.

d) Tiéu thie “nguoi mua hang (ky, ghi rd ho tén)”

Riéng d6i voi viéc mua hang khong tryc tiép nhu: Mua hang qua dién
thoai, qua mang, FAX thi ngudi mua hang khong nhat thiét phai ky, ghi & ho
tén trén hod don. Khi lap hoa don tai tiéu thirc “ngudi mua hang (ky, ghi 16 ho
tén)”, nguoi ban hang phai ghi 16 1a ban hang qua dién thoai, qua mang, FAX.

e) Dong tién ghi trén hoa don
Ddng tién ghi trén hod don 1a ddng Viét Nam.

Truong hop nguoi ban duge ban hang thu ngoai t¢ theo quy dinh cua
phap luat, tong so tién thanh toan duoc ghi bang nguyén t, phan chir ghi bang
tleng Viét.

Vi du: 10.000 USD - Muoi nghin dé la My.

Nguoi ban dong thoi ghi trén hod don ty gid ngoai té v6i dong Viét Nam
theo ty gié giao dich binh quan cua thi truong ngoai t¢ li€n ngén hang do Ngén
hang Nha nudc Viét Nam cong bo tai thoi diém 1ap hoa don.

Truong hop ngoai té thu vé 1a loai khong co ty gia v6i dong Viét Nam thi
ghi ty gia chéo v&i mot loai ngoai té dugc Ngan hang Nha nudc Viét Nam cong
bé ty gia.

Hudng dan 1ap hoéa don ban hang hoéa, dich vu trong mdt ) truong hop
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 15. Uy nhiém lap hoa don

1. Nguoi ban hang dugc ty nhi€ém cho bén thur ba 1ap hoa don cho hoat
dong ban hang hoa, dich vy. Héa don duwyc uy nhiém cho bén thir ba 1ap van
phai ghi tén don vi ban 1a don vi iy nhiém va déng déu don vi iy nhiém phia
trén bén trdi da to hoa don (truong hop hoa don tir in duoc in tir thiét bi cua
bén dugc uy nhiém hodc hoa don dién tir thi khong phai dong dau caa don vi uy
nhiém). Viéc uy nhiém phai duoc xac dinh bang vin ban giita bén uy nhiém va
bén nhan ty nhiém.
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2. Noi dung vin ban uy nhiém phai ghi day dii cac thong tin vé hoa don
uy nhi¢m (hinh thirc hoa don, loai hoa don, ky hiéu hoa don va ) luong hoa
don (tir sd... dén sb...)); muc dich Gy nhiém; thoi han uy nhiém; phuong thic
giao nhin hodc phuong thirc cai dit hod don ty nhiém (néu 1a hoa don tu in
hoac hoa don dién tir); phuong thirc thanh toan hoa don iy nhiém.

3. Bén uy nhiém phai lap thdng bao uy nhiém c6 ghi day du cac thong tin
vé hoa don uy nhiém, muc dich uy nhi€m, thoi han uy nhiém dya trén van ban
iy nhiém da ky két, c6 tén, chit ky, dau (néu co) cta dai dién bén iy nhiém cho
bén nhan iy nhiém. Thong béo ty nhiém phai duge giri dén co quan thué quan
ly truc tiép bén iy nhiém va bén nhan Gy nhiém.

4. Bén nhan ty nhiém phai niém yét thong bao uy nhiém tai noi ban hang
hoa, dich vu dugc Gy nhiém 1ap hoa don dé nguoi mua hang hod, dich vu dugc
biét.

5. Khi het thoi han ty nhiém hodic cham diit truéc han ty nhiém 1ap hoa
don, hai bén plii xac dinh bang van ban va bén d ugc uy nhiém phai thao g&
ngay cac thong bao da niém yét tai noi ban hang hoa, dich vu.

6. Bénuy nhiém va bén nhan ty nhiém phai tong hop bao cao dinh ky
Viéc sur dung cac hoa don uy nhiém trong bao cao sir dung hoa don hang quy
theo hudng dan tai Thong tu nay.

Piéu 16. Ban hang hda, dich vu khong bit budc phai lap héa don

1. Ban hang hoa, dich vu c6 tong gia thanh toan dudi 200. 000 dong moi
lan thi khong phai lap hoa don, trr trudng hop ngudi mua yéu cau 1ap va giao
hoa don.

2. Khi ban hang hoa, dich vu khong phai lap héa don huéng dan tai khoan
1 Piéu nay, nguoi ban phai 1ap Bang ké ban 1é hang héa, dich vu. Bang ké phai
c6 tén, ma $ thué va dia chi cia nguoi ban, tén hang hod, dich vu, gia tri hang
hoa, dich vu ban ra, ngay 1ap, t€n va chir ky nguoi lap Bang ké. Trudng hop
nguoi ban nop thué gia tri gia tang theo phuong phap khau trir thi Bang ké ban
Ié phai co tiéu thie “thué suat gia tri gia ting” va “tién thué gia tri gia tang”.
Hang hoa, dich vu ban ra ghi trén Bang ké theo thir tr ban hang trong ngay (mau
s6 5.7 Phu luc 5 ban hanh kém theo Thong tu nay).

3. Cudi mdi ngay, co so kinh doanh 1ap mét hoa don gia tri gia ting hozc
hoa don ban hang ghi sé tién ban hang hoa, cung tmg dich vu trong ngay thé hién
trén dong tong cong ciia bang ké, ky tén va giir lién giao cho ngudi mua, cac lién
khéc luan chuy én theo quy dinh. Tiéu thirc “Tén, dia chi ngudi mua” trén hoa don
nay ghi la “ban | ¢é khong giao hoa donl

Piéu 17. Lap hoa don khi danh muc hang hoa, dich vu nhiéu hon s
dong cia mgt so6 hoa don
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Truong hop khi ban hang hda, dch vu néu danh muc hang hoa, dich vu
nhiéu hon s6 dong ctia mot s6 hda don, ngudoi ban hang c6 thé 1ap thanh nhiéu
hoa don hoac lua chon mot trong hai hinh thirc sau:

1. Nguoi ban hang ghi lién tiép nhiéu s6 hoa don. Dong ghi hang hoa cudi
cuing cta s6 hoa don trude ghi cum tir “tiép sb sau” va dong ghi hang hod dau sb
hoa don sau ghi @m tir “tiép sb trudc”. Cac hoa don liét ké du cac mat hang
theo thir tu lién tuc tir hoa don ndy dén hod don khac. Thong tin ngwi ban,
thong tin ngwi mua dugce ghi day du ¢ s6 hoa don dau tién. Chir ky va dau
nguoi ban (néu co), chir ky ngu:m mua, gia thanh toan, phy thu, phi thu thém,
chiét khau thuong mai, thué gia tri gia tang duoc ghi trong hoa don cubi cling va
gach chéo phan con tréng (néu co).

2. Nguoi ban hang duoc sir dung bang ké dé liét ké cac loai hang hoa,
dich vu da ban kém theo hoa don.

a) Noi dung ghi trén héa don

Hoa don phii ghi 16 “kém theo bang ké sd..., ngay..., thang.... nam...”.
Muc “tén hang” trén hoa don chi ghi tén goi chung cia mat hang.

‘ CAc tiéu thirc khac ghi trén hoa don thuc hién theo huéng dan tai khoan 2
bicu 14 Thong tu nay.

b) Noi dung trén bang ké

Bang ké do nguoi ban hang ty thiét ké phu hop véi dic diém, mau ma,
chung loai cua cac loai hang héa nhung phai dam bao cac ndi dung chinh nhu
Sau.

+ Tén ngudi ban hang, dia chi lién lac, ma sé thué

+ Tén hang, $ luong, don gi4, thanh tén. Truong hop ngudi ban hang

nop thué gla tri gia tang theo phuong phap khau trir thi bang k€ phai co tiéu thuc

“thué suét gia tr gla tang”, “tién thué gia tri gla tang”. Tong cong tién thanh

toan (chua c6 thué gia tri gia tang) ding v4i so tién ghi trén hoa don gia tri gia
tang.

~ Bang ké phai ghi rd “kém theo hoa don s6... Ngay... thang.... nam” va ¢
day du cac chir ky ctia nguoi ban hang, chir ky ctia ngudi mua hang nhu trén
hoa don.

Truong hop bang ké ¢6 hon mét (01) trang thi cac bang ké phai dugc
danh s trang lién tuc va phai dong dau giap lai. Trén bang ké cudi cung phai 6
day du chit ky cta nguoi ban hang, chir ky ctia ngudi mua hang nhu trén hoa
don.
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S6 bang ké phat hanh phu hop vei s6 lién hoa don. Bang ké dugc luu gitr
cuing vé6i hoa don dé co quan thué kiém tra, ddi chiéu khi can thiét.

Nguoi ban hang va nguoi mua hang thuc hién quan 1y va luu gitt bang ké
kém theo hoa don theo quy dinh.

Piéu 18. Xir 1y déi véi hoa don da lap

1. Truong hop lap hoa don chua giao cho nguoi mua, néu phat hién héa
don 13p sai, nguoi ban gach chéo cac 1ién va luu gitr s6 hoa don 1ap sai.

2. Trudong hop hoa don da lap va giao cho ngudi mua nhung chua giao
hang hoda, cung ung dich vu hoac hoé don da lap va giao cho nguoi mua, nguoi
nguoi ban va ngudi mua chua ké khai thué néu phat hién sai phai hity bé, nguoi
ban va nguoi mua lap bién ban thu hoi cac lién cua s6 hoa don d4 lap sai. Bién
ban thu hoi hoa don phai thé hién dugc 1y do thu hdi hoa don. Nguoi ban gach
chéo cac lién, luu giit s hoa don 1ap sai va lap lai hoa don méi theo quy dinh.

3. Truong hop hoa don da 1ap va giao cho ngudi mua, da giao hang hoda,
cung tng dich vy, ngudi ban va nguoi mua di ké khai thué, sau d6 phat hién sai
s6t thi nguoi ban va ngudi mua phai 1ap bién ban hodc ¢6 thoa thuan bing vin
ban ghi o sai sot, ddng thoi nguoi ban 1ap hoa don diéu chinh sai sot. Hoa don
ghi rd diéu chinh (tang, giam) sb luong hang hoa, gia ban, thué suat thué gia tri
gia tang..., tién thué gia tri gia tang cho hoa don .. , ky hi€u... Can cr vao
hoé don dleu chinh, nguoi ban va nguoi mua ké khai dleu chinh doanh s6 mua,
ban, thué dau ra, dau vao. Hoa don diéu chinh khdng dugc ghi sé am (-).

4. Huéng dan xu 1y d6i vai hoa don da lap trong mot sé truong hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Picu 19. Xir Iy héa don trong cac truong hop khong tiép tuc sir dung

1. To chirc, hd, ca nhan thong bao véi co quan thué hoa don khéng tiép
tuc str dung trong cac truong hop sau:

a) T6 chic, ho, ca nhan duge co quan thué chip thuin ngung st dung ma
SO thué (con goi 1a dong ma so6 thué) phai dung viéc su dung cac loai hoa don da
thong bao phat hanh con chua sir dung.

b) TO chirc, hd, c& nhan phét hanh lai hoa don thay thé phai dimg st
dung céc s0 hoa don bi thay thé con chua sir dung.

~ ©) T6 chu, hg, c& nhan kinh doanh mua hoa don cia co quan thué khong
tiép tuc str dung thi to chirc, ho, ca nhan mua hoa don phi tién hanh huy hoa
don theo hudng dan tai Diéu 27 Thong tu nay.

d) Hoa don mét, chéy, hong theo hudng din tai Didu 22 Thong tu nay.
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2. Co quan thué quan 1y truc tiép co trach nhiém thong bao hét gi tri sir
dung cua cac hoa don sau:

- Hoé don khong tiép tuc sir dung do to chirc, hd, ca nhan thong bao vai
co quan thué thudc cac treong hop néu tai khoan 1 Diéu nay.

- Hoa don chua Bp ma t6 chirc, hd, c& nhan kinh doanh b tron khoi dia
chi kinh doanh ma khong thong bao véi co quan thug;

- Hoa don chuadp cua t0 chiic, ho, cA nhan & ¥ ngimg kinh doanh
nhung khong thong bao v i co quan thué;

- Héa don mua clia co quan thué ma td chirc, ho, ca nhan co hanh vi cho,
ban.

Piéu 20. Sir dung hoa don bat hop phap

Str dung hoa don bét hop phap 1a viéc sir dung hoa don gia, hod don chua
cé gia tri str dung, hét gia tri sir dung.

Hoa don gia 1a hoa don dugc in hodc khai tao theo mau hoa don da dugc
phat hanh cua t6 chire, ca nhan khac hoac in, khai tao tring s6 cuia cung mot ky
hiéu hoa don.

Hoda don chua c6 gia tr st dung l1a hoa don da duoc tao theo h udng dan
tai Thong tu nay, nhung chua hoan thanh viéc thong bao phat hanh.

Hoa don hét gia tri sir dung 1a hoa don da lam du thi tuc phat hanh nhung
t6 chirc, c4 nhan phat hanh thong bao khong tiép tuc st dung nira; cac loai hoa
don bi mat sau khi d thong bao phat hanh duoc t6 chirc, ca nhan phat hanh bao
mat voi co quan thUe quan ly truc tiép; hoa don cua cac t6 chirc, ca nhan da
ngumg str dung ma so thué (con goi 1a dong ma so thué).

Piéu 21. Sir dung bit hop phap héa don

1. Str dung bat hop phap hoa don la viée lap khéng hoa don; cho hoic ban
hoa don chua lap dé to chirc, c& nhan khéc lap khi ban hang ho4, cung ing dich
vu (trir c4c trudng hop duoc sir dung hoa don do co quan thué béan hoidc cip va
trudng hop duoc iy nhiém 1ap hoa don theo hudng dan tai Thong tu nay); cho
hodc ban hoa don di 1ap dé t6 chirc, ca nhan khac hach toan, khai thié hozc
thanh toan vén ngan sach; 1ap hoa don khong ghi day du cac ndi dung bat budc;
lap hoa don sai 1éch ndi dung gitra cac lién; dung hoa don cua hang hoa, dich vu
nay dé chimg minh cho hang ho4, dich vu khac.

2. Mot sd truong hop cu thé duge xac dinh 13 str dung bat hop phap hoa
don:

- Héa don c6 ndi dung duoc ghi khong ¢ thuc mot phﬁn hoac toan bo.
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- Su dung hoé don cua td chirc, c4 nhan khac dé ban ra, dé hop thuc hoa’}
hang hoa, djph vu mua vao khong c6 chimg tir hodc hang hod, dich vu ban ra dé
gian lan thué, dé ban hang hoa nhung khong ké khai ndp thue.

- Str dung hoa don cﬁa,té) chue, ca nh:ém lghéc dé ban hang hoa, dich vy,
nhung khong ké khai 9p thué, gian l1an thué; dé hop thirc hang hod, dich vu
mua vao khéng cé chung tur.

- Hoa don c6 sy chénh léch vé gia tri hang ho4, dich vu hodc sai 1éch cac
tiéu thare bat budc gitra cac lién ctia hoa don.

- Str dung hoa don ban hang hoa, dich vu ma co quan thué, co quan cong
an va cac co quan chtrc nang khac da ket luan 1a st dung bat hgp phap hoa don.

Piéu 22. Xir Iy trong trwdong hop mit, chay, héng hoa don

1. T6 chirc, ho, c& nhan kinh doanh éu phat hién mat, chy, hong hoa
don d4 lap hoic chua 1ap phai 1ap b&o c4o vé viéc mat, chay, hong va thong bao
V6i co quan thué quan 1y truc tiép (mau sé 3.8 Phu luc 3 ban hanh kém theo
Thong tu ndy) cham nhat khong qua nim (05) ngay ké tir ngdy xay ra viéc mét,
chay, hong hoéa don.

2. Truong hop khi ban hang hoa, dich vu nguoi ban da lap hoa don theo
dung quy dnh nhung sau d6 ngudi ban hoic ngudi mua lam ndit, chay, hong
lién 2 hoa don ban gdc da 1ap thi ngudi ban va ngudi mua lap bién ban ghi nhan
su viéce, trong bién ban ghi rd lién 1 cta hoa don nguoi ban hang khai, nop thué
trong thang nao, ky va ghi rdditén ctia nguoi dai dién theo phap luat (hodc
nguoi duge ty quyén), dong dau (néu co) trén bién ban va nguoi ban sao chup
lién 1 cia héa don, ky x4c nhan cua ngudi dai dién theo phap ludt va dong dau
trén ban sao hoa don dé giao cho nguodi mua. Nguoi mua dugce sir dung hoa don
ban sao kém theo bién ban vé viéc mat, chay, hong lién 2 hoa don dé 1am chimg
tir ké toan va ké khai thué. Nguoi ban va ngudi mua phai chiu trach nhiém vé
tinh chinh xé4c cua viéc mat, chay, hong hoa don.

Piéu 23. Sir dung hoa don ciia ngwoi mua hang

1. Nguoi mua dugc st dung hoa don hop phap theo quy dinh phép luat dé
ching minh quyen s dung, quyén so hiru hang hoa, dich vy; huong ché do
khuyén mai, ché do hau mai, x6 s hodc dugc bdi thudng thiét hai theo quy dinh
cta phap luat; duoc dung dé hach toan ké toan hoat dong mua hang hoa, dich vu
theo quy dinh cua phap luat vé ké toan; ké khai cac loai thué; dang ky quyén str
dung, quyén so hitu va dé ké khai thanh toan von ngan sach nha nudc theo cac
quy dinh cda phép luat.

2. Hoa don duogc str dung trong cac trueong hop tai khoan 1 phai la:
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- Hoa don mua hang hod, dich vu ban gdc, lién 2 (lién giao khach hang),
trir cac truong hop néu tai Diéu 22 Thong tu nay.

- Héa don ghi day du cac chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- S6 liéu, chit viét, danh may hodc in trén hoa don phai 1d rang, day du,
chinh xac theo ding quy dinh, khong bi tay xoa, stra chira.

- Hoa don khong thudc céc truong hop néu tai Diéu 20 va Biéu 21 Thong
tu nay.

o ChuenglV
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN
TRONG QUAN LY, SUDUNG HOA PON

Piéu 24. Quyén va nghia vu cia té chire, h§, cA nhan ban hang hoa,
dich vu

1. T4 chirc, ho, ca nhan ban hang héa, dich vu co quyén:

a) Tao hoa don tu in, hod don dit in dé sir dung néu dép tng du cac diéu
kién theo hudng dan tai Thong tu nay;

b) Mua hoa don do Cuc Thué phat hanh néu thudc déi twong dugc mua
hoa don theo hudng dan tai Thong tu nay;

¢) Str dung hoa don hop phap dé phuc vu cho cac hoat dong kinh doanh;

d) T chéi cung cap cac sO liéu vé in, phat hanh, sir dung hoa don cho céc
to chirc, ca nhan khong c6 tham quyén theo quy dinh cua phép luat;

d) Khiéu kién cac t6 chirc, ca nhan c6 hanh vi xAm pham cac quyén tao,
phat hanh va str dung héa don hop phap.

2. Tb chirc, c4 nhan ban hang hoéa, dich vu c6 nghia vu:
a) Quan 1y cac hoat dong tao hoa don theo hudng dan tai Thong tu nay;

b) Ky hop dong dit in hoa don vé6i cac t0 chire nhan in co du diéu kién
hudng dan tai khoan 4 Diéu 8 Thong tu nay trong truong hop dat in hoa don;

c) Lap va gui Thong bao phat hanh héa don theo quy dinh;

d) Lap va giao hoa don khi ban hang héa, dich vu cho khach hang, tru
trurong hop khong bat budc phai 1ap héa don theo hudng dan tai Thong tu nay;

d) Thuong xuyén tu kiém tra viéc st dung hoa don, kip thoi ngin ngira
cac bicu hién vi pham;
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e) Bao cao tinh hinh sr dung héa don cho co quan thué quan 1y truc tiép
theo huong dan tai Bi€u 25 Thong tu nay.

Piéu 25. B4o c4o tinh hinh sir dung hoa don

Hang quy, t6 chtc, hd, c& nhan ban hang hod, dich vu (trir ddi twong duoc
co quan thué cip hoa don) c6 trach nhiém ndp bao céo tinh hinh st dung hoa
don cho co quan thué quan Iy truc tiép. Béo céo tinh hinh st dung héa don dugc
guri cung HO so khai thué gia tri gia tang cua thang dau tién cta quy tiép theo
(mau s6 3.9 Phu lyc 3 ban hanh kém theo Thong tu nay).

T6 chuc, ho, ca nhan ban hang hod, dich vu c6 trach nhiém nop béo céo
tinh hinh sir dung hoa don khi chia, tch, sap nhap, gii thé, pha san, chuyén dbi
S& hiru; giao, ban, khoan, cho thué¢ doanh nghi¢p nha nudc cung vai thoi han
nop ho so quyét toan thué.

Truong hop to chire, ho, ¢ nhan chuyén dia diém kinh doanh dén dia ban
khac dia ban co quan thué dang quan ly truc tiép thi phai nép béo céo tinh hinh
sir dung hoa don véi co quan thué noi chuyén di truéc ngay gui thong bao phat
hanh hoa don téi co quan thué noi chuyén dén (mau s6 3.10 Phy luc 3 ban hanh
kém theo Thong tu nay).

Diéu 26. Lwu trir, bao quan hoa don

1. Hoa don tr in chwa 1ap duoc luu trit trong hé théng mdy tinh theo ché
do bao mat thong tin.

2. Hoa don dt in chua lap duoc luu trit, bao quan trong kho theo ché do
luu trir bao quan ching tur ¢6 gia.

3. Hoa don d4 lap trong cac don vi ké toan duoc luu trit theo quy dinh luu
trir, bdo quan chung tir ke toan.

4. Hoa don da lap trong cac to chirc, ho, ca nhan khong phai 1a don vi ké
toan duoc luu trir va bao quan nhu tai san riéng cuia to chirc, hd, ca nhan do.

Piéu 27. Hity hoa don
1. Héa don dugc xac dinh da huy

- Héa don in tht, in sai, in trung, in thira, in hong; cac ban phim, ban kém
va cac cong a1 ¢o6 tinh nang tuong tr trong viéc tao hda don dat in duogc xac
dinh da hiy xong khi khong con nguyén dang ciia bat ky mét to hoa don nao
hodc khong con chir trén to hoa don dé co thé lip ghép, sao chup haic khoi
phuc lai theo nguyén ban.

- Hod don tr in dugc xac dinh da huy xong néu phﬁn mém tao hoa don
duoc can thiép dé khong thé tiép tuc tao ra hoa don.
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2. Cac truong hop hiay hoa don

a) ‘Hoé don dét in bi in sai, in trung, in thtra phai dugc huy trude khi thanh
ly hop dong dat in hoa don.

b) T6 chirc, ho, ca nhan c6 hoa don khdng tiép tuc sir dung phai thuc hién
huy hod don. Thoi han huy hoa don cham nhét 14 ba muoi (30) ngay, ké tir ngay
thong béo véi co quan thué. Truong hop t6 chuc, ho, ca nhan con luu giit hoa
don thudc cac truong hop co quan thué da thong bao fét gia tri str dung, thoi
han huy hod don chdm nhat 13 muoi (10) ngay ké tir ngay co quan thué thong
bao hét gia tri st dung hoic tir ngay tim lai dugc hoa don da mat.

c) Céc loai hoa don di 1ap cila cac don vi ké toan duoc hity theo quy dinh
cua phap luat veé ké toan.

d) C&c loai hoa don chua lap nhung la vat ching ctia cac vu an thi khong
huy ma duoc xur Iy theo quy dinh cua phap luat.

3. Hiy hoa don cua to chirc, h, ca nhan kinh doanh

a) To chiic, ho, ca nhan kinh doanh phai lap Bang kiém ké hoa don can
huy.

b) T6 chirc kinh doanh phai thanh 14p Hoi dong huy hoa don. Hoi dong
huy hoa don phai c6 dai dién lanh dao, dai dién bo phan ke toan cua to chue.

H9, ca nhan kinh doanh khong phai thanh 1ap Hoi dong khi hily hoa don.

¢) Cac thanh vién Hpi dong hity hoa don phai ky vao bién ban hiy hoa
don va chiu trach nhiém trudce phap luat néu co sai sot.

d) Ho so hity hoa don gom:

- Quyét dinh thanh 1ap Hoi dong huy hoa don, trir truong hop ho, ca nhan
kinh doanh;

- Bang kiém ké hoa don can huy ghi chi tiét: tén hoa don, ky hiéu mau s6
hoa don, ky hiéu hoa don, so luong héa don huy (tir s0... dén so... hodc ké chi
tiet timg s6 hod don néu so6 hoa don can huy khong lién tuc);

- Bién ban hiy hoa don;

- Thong bao két qua huy hoa don phai c6 ni dung: loai, ky hiéu, s6 luong
hoa don hay tir s6... dén sb, Iy do huy, ngay gio hity, phuong phap hay (miu sb
3.11 Phu luc 3 ban hanh kém theo Thong tu nay).

Ho so hay hoa don duoc luu tai to chire, ho, c& nhan kinh doanh st dung
hoa don. Riéng Thong bao k&t qua huy hoa don duoc lap thanh hai (02) ban,
mot ban luu, Mot ban gii dén co quan thué quan 1y truc tiép cham nhat khong
qua nam (05) ngay ké tir ngay thuc hién huy hoa don.
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4. Hiry hoa don ciia co quan thué

Co quan thué thyc hién hity hoa don do Cuc thué d3t in da thong bao phat
hanh chua ban hoac chua cap nhung khong ti€p tuc sir dung.

, Téng cuc Thué c6 trach nhiém quy dinh quy trinh huy hoa don do Cuc
thue dat in.

. ChuwongV ) ]
XU PHAT VI PHAM HANH CHINH VE HOA PON

Piéu 28. Xir phat vi pham hanh chinh vé hoa don

yiéc xt phat vi pham hanh chinh vé hoa don thu:p hién theo quy dinh tai
cac biéu tir Biéu 28 dén Dicu 35 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

Piéu 29. Thim quyén xir phat vi pham hanh chinh vé héa don

Thérp quyén xu phat vi pham hanh chinh vé hoa don thuc hién theo quy
dinh tai Diéu 37 Chuong 5 Nghi dinh s6 51/2010/ND-CP.

) Chwang VI . ' '
KIEM TRA, THANH ,TRA VE HOA DON. GIA! QUYET KHIEU NAL,
TO CAO VI PHAM VE HOA PON

Piéu 30. Kiém tra viéc in, phat hanh, quan ly, sir dung hoa don
1. Kiém tra tai tru s& co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quan 1y, str dung
hoa don trén bao céo tinh hinh str dung hoa don cia cac t6 chice, ho, c& nhan.

b) Truong hop co quan thué qua kiém tra phat hién c6 dau hiéu vi pham,
trong thoi han ndm (05) ngay lam véc ké tir ngdy phat hién, co quan thué c6
van ban yéu cau to chirc, hd, ca nhan béo c4o giai trinh.

2. Kiém tra hoa don tai tru s& cta to chue, ho, c& nhan sir dung héa don

a) Truong hop to chire, ho, c& nhan khdng giai trinh hodc giai trinh khong
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru s¢ cua to
chtrc, ca nhan.

b) Noi dung kiém tra hoa don duoc quy dinh cu thé trong quyét dinh kiém
tra tai try s¢ hodc diém ban hang ctia don vi gdbm: cin c& phap 1y dé kiém tra;
d6i tuong kiém tra; ndi dung, pham vi kiém tra; thoi gian tién hanh kiém tra;
truong doan kiém tra va cac thanh vién aia doan kiém tra; quyén han va trach
nhiém cta doan kiém tra va dbi tuong kiém tra.
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¢) Thi trudng co quan thué quan 1y tryc tiép to chuc, ho, ¢ nhan ra quyét
dinh kiém tra va chiu trach nhiém vé quyét dinh kiém tra.

d) Cham nhat 1a nim (05) ngay lam viéc ké tir ngay ky quyét dinh, quyet
dinh kiém tra hod don tai tru s& cta t6 chuc, ho, c4 nhan phai duoc gui cho )
chtc, ho, ca nhan. Trong thoi gian ba (03) ngay 1am viéc ké tir ngay nhan duoc
quyét dinh kiém tra hod don hoic trude thoi diém tién hanh kiém tra hod don tai
tru s& to chirc, hd, ca nhan, néu t6 chirc, hd, ca nhan chimg minh duoc viée lap,
phat hanh, st dung hod don dung quy dinh thi Thu truéng co quan thué ra quyét
dinh bai bé quyét dinh kiém tra hoa don.

d) Viéc kiém tra phai dugc tién hanh trong thoi han muoi (10) ngay 1am
vige ke tir ngay co quan thué ban hanh quyét dinh kiém tra. Truong hop khi
nhan duoc quyét dinh kiém tra hod don, t6 chirc, hd, c4 nhan dé nghi hodn thoi
gian tién hanh kiém tra thi ‘phai ¢6 van ban giri co quan thué néu rd ly do va thoi
gian hodn dé co quan thué xem xét quyet dinh. Trong thdi han nam (05) ngay
lam viéc ké tir ngay nhan dugc van ban dé nghi hoan thoi gian kiém tra, co quan
thué thong béo cho t6 chirc, hd, ca nhan biét vé viéc chap nhan hay khong chap
nhan vé viéc hodn thoi gian kiém tra.

Thoi gian kiém tra hoa don tai tru so, cira hang cua t6 chirc, ho, c& nhan
khong qua nam (05) ngay lam viec ké tir ngay bat dau kiém tra. Trong truong
hop can thiét Thu trudng co quan thué co thé gia han thoi gian kiém tra mot lan,
thoi gian gia han khong qua nam (05) ngay lam viéc.

Trong thoi han nam (05) ngay lam viéc ké tir ngay két thuc kiém tra, doan
Kiém tra phai lap Bién ban kiém tra.

T6 chirc, ho, ca nhan bi kiém tra dugc quyén nhan bién ban kiém tra hoa
don, yéu cau giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién
ban kiém tra (néu co).

e) Xir Iy két qua kiém tra

- Cham nhat nam (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra voi
t6 chirc, ca nhan bi kiém tra, truong doan kiém tra phai bao cdo ngudi ra quyét
dinh kiém tra vé két qua kiém tra. Trudng hop phat sinh hanh vi vi pham phai
xu phat vi pham hanh chinh thi trong thbi han khong qua muoi (10) ngay lam
viéc ké tir ngay ky bién ban, Thu tru:ong co quan thué phai ra quyét dinh xir phat
Vi pham hanh chinh. T6 chtrc, hd, c& nhan b kiém tra c6 nghia vu chap hanh
quyét dinh xur 1y két qua kiém tra .

- Trudng hop qua kiém tra phat hién hanh vi vi pham vé quan 1y, st dung
hoa don dan dén phai xir Iy vé thué thi tuy theo tinh chat, mac d6 vi pham ma
co quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh cua
Luat Quan 1y thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Piéu 31. Thanh tra vé ho4 don

Viéc thanh tra vé hoa don duoc két hop véi viéc thanh tra chip hanh phap
luat thué tai tru s& ngudi nop thue.

Piéu 32. Khiéu nai, to cao va giai quyét khieu nai, to cao vé hoa don

Khiéu nai, t6 céo va giai quyét khiéu nai, to cao vé& hoa don hudng dan tai
Thong tu nay thuc hién theo quy dinh cia phap luat vé khi€u nai, t6 céo.

_ Chuong VII
TO CHUC THUC HIEN

Piéu 33. Hiéu lwc thi hanh

1. Théng tu nay c6 héu luc thi hanh k& tir ngay 01/01/2011 va thay thé
cac Thong tu sb: 120/2002/TT-BTC ngay 30/12/2002 huéng dan thi hanh Nghi
dinh s 89/2002/NP-CP ngay 07/11/2002 ¥ viéc in, phat hanh, sir dung va
quan 1y hoa don, Théng tu s6 99/2003/TT-BTC ngay 23/10/2003 \é sira d6i bd
sung Thong twds 120/2002/TT -BTC, Théng tuds 16/2010/TT -BTC ngay
01/02/2010 Vé stra d6i bo sung Thong tu & 120/2002/TT -BTC. Céc noi dung
hudng dan vé hoa don tai cac van ban trudc day trai vi Thong tu nay déu bai
bo. Céc van ban hudéng dan khac vé héa don khong trai véi Thong tu ndy van
con hiéu lyc thi hanh.

2. To chiic, ho, ca nhan kinh doanh thrc hién kiém ké dé xac dinh hoa
don do Bo Tai chinh phat hanh d& mua hoac hod don do doanh nghiép da tu in
theo quy dinh tai Thong tu sé 120/2002/TT-BTC cta B Tai chinh hudngdan
Nghi dinh s6 89/2002/ND-CP con chua sir dung.

, Truong hop khong c6 nhu cau tiép tuc su dung thi thuc hi¢n huy h02~'1 don
va tién hanh tao hoa don, thdng bao phat hanh hod don mai theo hudng dan tai
Thong tu nay.

Truong hop t6 chirc, hd, ca nhan ¢ nhu cau tiép tuc sir dung thi diang ky
hoa don tiép tuc st dung voi co quan thué quan 1y truc tiép (mau sé 3.12 Phu
luc 3 ban hanh kém theo Thong tu ndy) dé duoc tiép tuc st dung dén hét ngay
31/03/2011. Thoi han giri dang ky cham nhat 1a ngay 20/01/2011.

~ Trudng hop dén hét ngay 31/03/2011, t6 chic, ho, ca nhan chua sir dung
hét hoa don thi to chirc, cd nhan thuc hién hiy hoa don theo hudng dan tai Bieu
27 Théng tu nay.

3. Co quan thué chi thuc hién ban hoa don cho doanh nghép siéu nho,
doanh nghiép & dia ban c6 diéu kién kinh té - x& hoi kho khan va dic biét kho
khan hudng dan tai khoan 2 Piéu 5 va khoan 1 Diéu 11 Thong tu ndy trong nam
2011. Tu nam 2012 &r di, doanh nghi€p si€u nhd, doanh nghiép &

29



dia ban c6 diéu kién kinh té - x& hoi khé khan va dic biét khé khin phai tu tao
hoa don dé sir dung theo hudng dan tai Thong tu nay.

4. T chic, ho, ca nhan ¢6 nhu ciu st dung hoa don ngay tir 01/01/2011
dugce thuc hién tao hod don tur in, hoa don dat in va théng bao phat hanh hoa
don ngay ttr nam 2010 theo huéng dan tai Thong tu nay.

Piéu 34. Trach nhiém thi hanh

1. Co quan thué cac cap c6 trach nhiém phd bién, hudng dan cac to chuc,
ho, c& nhan kinh doanh, khong kinh doanh va ngudi mua hang hoa, dich vu thuc
hién theo ndi dung Thong tu nay, kiém tra va xir Iy cac vi pham ciia t6 chuc, ho,
ca nhan st dung hoa don.

2. To chtic, ho, ca nhan c6 hoat dong lién quan dén viée in, phat hanh va
st dung hod don thyuc hi¢n day du cac hudng dan tai Thong tu nay.

Trong qué trlnh thuc hién néu c6 vudng mac, dé nghi C4c to chirc, ca nhan
phan anh kip thoi vé Bo Tai chinh dé nghién ciru giai quyét./.

Noi nhan: KT. BQ TRUONG
- Van phong Trung wong va cac Ban cua Dang; THU TRUONG

- Thu tuéng, cac Pho Thu twéng Chinh phu;

- Van phong Chu tich nudc, Qudc hoi;

- Hoi ddng dan toc va cac Uy ban cua Qudc hoi;

- Cac Bo, co quan ngang B9, co quan thu¢e Chinh phu;

- Vién Kiém sat nhan dan ti cao;

- Toa &n nhan dan tbi cao;

- Kiém toan nha nuéc;

- UBTW Mat tran T6 quéc Viét Nam; i

- Vin phong Ban chi dao Trung wong vé phong chéng tham nhiing; Pé Hoang Anh Tuan
- Co quan Trung wong cua cac Poan the;

- HDND, UBND, S¢ TC, Cuc thué, Cuc Hai quan c4c tinh, TP truc

thuoc TW;

- Cong bao;

- Cuc Kiém tra vin ban (B Tu phap);

- Website Chinh phu;

- Cac don vi thudc Bo;

- Website Bo Tai chinh;

- Luu: VT; TCT (VT, CS).
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Phu luc 1

HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON

(Ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

1.1. Tén loai hoa don: Gom: Hoa don gia tri gia tang, Hoa don ban hang;
Hoa don xuat khau; Phiéu xuat kho kiém van chuyén néi bo; Phiéu xuat kho hang
gui ban dai ly; tem; vé; thé.

1.2. Ky hiéu miu s6 hoa don (miu hoa don): ky hiéu miu sb hoa don co

11 ky tu

2 ky tu dau thé hién loai hoa don

Tbi da 4 ky tu tiép theo thé hién tén hoa don

01 Ky tu tiép theo thé hién sé lién cua héa don

01 Ky tu tiép theo 1a “/” dé phan biét s6 lién véi sb thir tu ctia mau
trong mot loai hoa don.

03 ky tu tiép theo I s6 tha tu cia mau trong mot loai hoa don.

Bang ky hiéu 6 ky tu dau cia mau héa don:

Loai hoa don Mau sb

1- Ho4 don gia tri gia tang. 01GTKT
2- Hoa don ban hang. 02GTTT
3- Ho4 don xuat khau. 06HDXK
4- Hoa don ban hang (danh cho t6 chirc, ca nhan trong khu 07KPTQ
phi thué quan).

5- Cac chimg tir duoc quan 1y nhu hoa don gom:

+ Phiéu xuat kho kiém van chuyén hang hoa ndi bo; 03XKNB
+ Phiéu xuat kho guri ban hang dai 1. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 duoc hiéu 1a: Mau tha nhat caa loai hoa
don gia tri gia tdng 2 lién.
- Doi v6i tem, vé, the: Bat buoc ghi 3 ky tu dau dé phan biét tem, vé, the thude
loai hoa don gia tri gia tang hay hoéa don ban hang. Cac thong tin con lai do t6
chtrc, ca nhan ty quy dinh nhung khong vuot qué 11 ky tu.

Cu thé:

o Ky hiéu 01/: dbi véi tem, vé, thé thudc loai hoa don GTGT
o Ky hiéu 02/: dbi véi tem, vé, thé thudc loai hoa don ban hang

~ 1.3. Ky hi¢u hoa don: ky hiéu hoa don c6 6 ky ty d6i véi hoa don cua cac
to chuc, cd nhan ty in va dat in va 8 ky tu doi vai hoa don do Cuc Thué phat

hanh.

o 2 ky tu ddu dé phan biét cac ky hiéu hoa don.
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Ky tu phan biét 1a hai chi cai trong 20 chix cai in hoa cua bang chir cai
tieng Viét baogom: A,B,C,D,E,G, H,K,L,M,N,P,Q,R,S, T, U, V, X, Y;
o 3 ky tu cudi cing thé hién nim thong bao phat hanh hoa don va
hinh thirc hoa don.
Nam thong bao phat hanh hoa don duoc thé hién bang hai s6 cudi cua nam
thdng bao phéat hanh;
Ky hiéu cua hinh thirc hoa don: str dung 3 ky hiéu:
E: Hoa don dién tu,
T: Hoa don tu in,
P: Hoa don dat in;
- Gitra hai phan duoc phan cach bing dau gach chéo (/).
Vi du:
AA/11E: trong d6 AA: la ky hiéu hoa don; 11: hoéa don phat hanh nam 2011;
E: l1a ky hiéu hoa don dién tur;
AB/12T: trong d6 AB: la ky hi¢u héa don; 12: hoa don phat hanh nam 2012;
T: la ky hiéu héa don tu in;
AA/13P: trong do AA: la ky hiéu hoa don; 13: hoéa don phat hanh nam 2013;
P: 2 ky hiéu hoa don dat in.
B¢ phan biét hoa don dat in cua cac Cuc Thué va hod don cua céc to chic,
ca nhan, hoa don do Cuc Thue in, phat hanh thém 02 ky tu dau ky hiéu (goi la ma
hoa don do Cuc Thué¢ in, phat hanh).

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c6 ky hiéu nhu sau:

01AA/11P thé hién Hoa don c6 ky hiéu do Cuc Thué Ha Noi dat in, phét
hanh nam 2011;

03AB/12P thé hién Ho4 don c6 ky hiéu do Cuc Thué TP HCM dit in, phét
hanh nam 2012;

(Danh sach Ma héa don ciia Cyc Thué cac tinh, thanh pho tryc thuge Trung
wong phat hanh theo Phu luc 2 kém theo Thong tur S0 153/2010/TT-BTC)

1.4. So thir twr hoa don: ghi bing day s tu nhién lién tiép trong cling mot
Ky hiéu hoa don, bao gom 7 chir so.
1.5. Lién hoa don: MJi 6 hoa don phai c6 tir 2 lién tré 1én va toi da khong
qua 9 lién, trong d6 2 lién bat bugc:
o Lién1: Luu
o Lién 2: Giao cho nguoi mua
Cac lién tur lién tht 3 tro di dugc dat tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh.

1.6. Tén, ma s6 thué caa to chirc nhan in héa don: dat ¢ phan dudi clng,
chinh gitra hoac bén canh cua to hoa don./.
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Phu luc 2

MA HOA PON CUA CUC THUE CAC TINH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw s6 153/2010/TT-BTC
Ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

Ma Tinh, thanh pho Ma Tinh, thanh pho
01 | Ha Noi 34 Binh Thuan
02 | Hai Phong 35 | Viing Tau
03 | H6 Chi Minh 36 | bong Nai

04 |PaNang 37 | Binh Duong
06 | Nam binh 38 | Binh Phudc
07 | Ha Nam 39 Tay Ninh

08 | Hai Duong 40 Quang Nam
09 | Hung Yén 41 | Binh Binh
10 | Thai Binh 42 | Khanh Hoa
11 | Long An 43 | Quang Ngai
12 | Tién Giang 44 | Ph( Yén

13 | Bén Tre 45 | Ninh Thuan
14 | Pong Thap 46 | Thai Nguyén
15 | Vinh Long 47 | Bac Kan

16 | An Giang 48 | Cao Bang

17 | Kién Giang 49 | Lang Son

18 | Can Tho 50 | Tuyén Quang
19 | Bac Liéu 51 | Ha Giang

20 | CaMau 52 | Yén Bai

21 | TraVinh 53 | Lao Cai
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22 | Soc Trang 54 | Hoa Binh
23 | Bac Ninh 55 | SonlLa

24 | Bac Giang 56 | Dién Bién
25 | Vinh Phuc 57 | Quang Ninh
26 | Pht Tho 58 | Lam bong
27 | Ninh Binh 59 | Gia Lai

28 | Thanh Hoa 60 |Pak Lak
29 | Nghé An 61 Kon Tum
30 | HaTinh 62 Lai Chau
31 | Quang Binh 63 Hau Giang
32 | Quang Tri 64 | bak Nong
33 | Thura Thién - Hué
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Phu |

uc 3

CAC MAU HOA PON, BANG BIEU
(Ban hanh kem theo Thong tw so 153/2010/TT-BTC
Ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

3.1. Miu Héa don Gia tri gia ting do Cuc Thué phat hanh

~ HOA PON
GIA TRI GIA TANG

Lién 1: L

uu

Mau s6: 01GTKT3/001

Ky hiéu: 01AA/11P
S6: 0000001

M SO TNUE: ...ttt ettt ettt e ettt en e eee et et

DA ChLeeeeeee et S 1A KNOAN....cveeeeeeeeeee e,

STT Tén hang hda, dich vu Pon vi tinh S6 luong Pon gi4 Thanh tién
1 2 3 4 5 6=4x5

Cong tién hang:

Thué suat GTGT: ........... % , Tién thué GTGT:

Tong cong tien thanh toan

Nguoi mua hang
(Ky, ghi ro ho, tén)

Ngudi ban hang
(Ky, déng dau, ghi rd ho, tén)

(Can kiém tra, d@si chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in......., M& so thué

Ghi cha:
- Lién 1: Luu
- Lién 2: Giao ngudoi mua
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3.2. Mau Hoéa don ban hang do Cuc Thué phat hanh (Phy luc 3 ban hanh kém
theo Thong tu so 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

TEN CUC THUE................ Mau s6: 02GTTT3/001
HOA PON BAN HANG
Ky hiéu: 03AA/11P
Lién 1: Luu Sé: 0000001
Nagay......... thang......... nam 20.....

§ o5 T o LT - o SRR
1Y S SO O SO RUPRRO
01N oL 1) OV SO AT KNOAN. ...t
Dién thoaii..ccceiiciiiiieicieeccee,
HO €N NGUOT MUB NANG. ...ttt —ebens eabens —erbenbe et e st e b et e s e ese et e s be b e e e s e ese b e e e e
3T« (o3 7 SRR
1Y RS ISP OTPPRROPPPR
DA Chli.eeeeeeeeeeeeee ettt SO AT KNOAN. ...ttt
STT Tén hang héa, dich vu Pon vi tinh S6 lugng Don gi4 Thanh tién

1 2 3 4 5 6=4x5
Congtién ban hang hda, dichvu: e,
SO N VIBE DANG CRE: ...ttt s et e et ee e e et s s et en s st e en s e en s ne s eneeeon

Nguoi mua hang Nguoi ban hang
(Ky, ghi rd ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, d@oi chiéu khi ldp, giao, nhdn hod don)

(In tai Cong ty in......., M& s6 thué............ )

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
-Lién 3: ...
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3.3. I\/!?lu Pon dé nghi mua héa don (Phy luc 3 ban hanh kém theo Théng tie
so 153/2010/TT-BTC ngay 28/9/2010 cua Bé Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

I1. S6 lwgng héa don, chirng tir dé nghi mua:

Dé nghi co quan thué ban hoa don, chimg tir dé sir dung theo s lugng va loai nhu sau:

Pon vi tinh: S6

Loai

S6 lwong

Sw dung trong ky

S6 lwong

S A 4 \
T | hoadon, I‘O ltlr?r?rlcj: Muaky | oo dung | X6abs | M4t | Hiy | Con c&?i mua
T | chingtir | Y truec | W 9*N9 o MVa uy | ~eng Y | kynay

Toi xin cam két:

ba nghién cuu ky cac quy dinh trong Luat thué, Nghi dinh 51/2010/ND-CP cua Chinh
pht va Thong tu s6 153/2010/TT-BTC cua Bo Tai chinh hudng dan vé hoa don ban hang hoa

cung tng dich vu.

Quan ly va sir dung hoa don do co quan thué phat hanh dung quy dinh. Néu vi pham té
chuc, ca nhan xin hoan toan chiu trach nhiém trude phép luat.

Ghi chu:

- Hé, ca nhan kinh doanh khéng can

dong dau.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi rd ho, tén)
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3.4. Mau Don dé nghi cap héa don 1é (Phy luc 3 ban hanh kém theo Théng #r
so 153/2010/TT-BTC ngay 28/9/2010 cua Bg Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

PON DE NGHI CAP HOA PON LE

KN QUi

I. To chirc, c& nhan dé nghi cip 1é hoa don:
1/ Tén t6 chic, ca nhan:

2/ Pia chi:

SO MDA e Ngo (ngéach, X0m) ............cooveveinnn...
DUONG PHO (FAO1): vttt ettt s s eee e eneeens
o 1000 Yo ¢ ) PRSPPI
QUAN (NUYBN): v Tinh (thanh phé): ..o,

3/ S6 Quyét dinh thanh Iap té chic(néu co):

5/ Tén nguoi nhin héa don (Truwong hep 1a ca nhan thi tén ngwdi nhan héa don 1a
ca nhan de Nghi Cap hoa dom):...........cccooiiiiiiiic

6/ S6 CMND nguoi di nhan héa @om:............c..coovvvveieeereieeceee e

- Ten hang ho4, diCh VU ..o
- Tén nguoi mua hang hoa, diCh VUi.. ..o
- Dia chi nguoi mua hang hod, diCh VUi.......ccceoiiiiiccee e
- Ma s6 thué ngudi mua hang hod, GiCh VI......c.c.vevceieeceeeeeeeee s,
-S4, ngay hop ¢ong mua ban hang hod, dich Vu(néu CO):.........vvvverveveeveeeseeeseeeeene,
- Doanh thu Phat SINN:.......ooii e

La t6 chuc (ca nhan) khéng cd diang ky kinh doanh, khong kinh doanh thuong xuyén,
chung t6i da nghién ctru ky cac Luat thué, Nghi dinh 51/2010/NB-CP cua Chinh phu va
Thong tu sé 153/2010/TT-BTC cua Bo Tai chinh huéng dan thuc hién Nghi dinh sb
51/2010/ND-CP.
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Chang tdi xin cam két:

- Céc ké khai trén 1a hoan toan ding su that, néu khai sai hogc khong dy du thi co quan
thué cd quyen tir choi cap hoa don.

- Quan 1y hoa don do co quan Thué phat hanh dung quy dinh cua Nha nuéc. Néu vi
pham ching t6i xin hoan toan chiu trach nhiém trudc phap luat.

THU TRUONG CO QUAN THUE NGUOI PAI DIEN THEO PHAP LUAT
KY DUYET ) Ky, ghi rd ho tén va déng dau (néu co)
Ky, ghi rd ho tén va dong dau
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3.5. Miu Théong bao phat hanh héa don (Phy luc 3 ban hanh kém theo Théng twr s6 153/2010/TT-BTC
ngay 28/9/2010 cua B¢ Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho to chire, cd nhan kinh doanh dat in, tu in)

5. Cac loai hoa don phat hanh:

STT | Ténloai MAu sé Ky hiéu | Sélwong | Tirsd pénsé | Noay bit dau Doanh nghiép in
hoa don sir dung
Tén MST
Hoéa don AA/1LT
GTGT

6. Thong tin don vi chii quan (trwdng hop té chire, ca nhan ding héa don ciia don vi chi quan dit in, tw in):

......... ,NQAY........thang.........nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi rd ho tén)
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3.6. Mau Théong bao phat hanh héa don (Phy luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28/9/2010 cua B¢ Tai chinh)

THONG BAO PHAT HANH HOA PON
(Danh cho Cuc Thué)

L CUC TRUR ..
2. DA CNI TN SO . ... e
3.S0 @HBN TORI: ...
4. Céac loai hoa don dwgc phat hanh:. ... ... ...
. . p . .| Ngay bat
STT Ter,] loai Mau sé Ky hiéu S0 T:r d";” dau sir Doanh nghiép in
hoa don lwgng SO SO d
ung Tén MST
01AA/11P
., NEay......... thang........ndm.........
CUC TRUONG

(Ky, déng ddu, ghi rd ho tén)
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3.7. Miu B4o cao vé viéc nhan in hoa don (Phy luc 3 ban hanh kém theo Théng tw s6 153/2010/TT-BTC
ngay 28/9/2010 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Mau so: BCO1/AC
(Ban hanh kem theo Thong tw
s6 153/2010/TT-BTC ngay
28/9/2010 cua B¢ Tai chinh)

Kpeeeoen nam

LI LR 30 11O
Y T 3 (UL
5 ) = T ) RSP

Pon vi tinh: S

To chiic, ca nhan Hep ddng
STT __datin Tén hoa Ky hiéu miu hoéa don Ky higuhéa | Tirsé | Pénsod S6 lwong

Maso | Tén | Pia | S6 | Ngay don don
thue chi

......... , Ngay.........thang........nam.......
NGUOI bAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi rd ho tén)
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3.8. I\(Iﬁu B&o c4o mit, chay, héng héa don (Phyu luc 3 ban hanh kém theo Théng #
so 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

Mau sé: BC21/AC

CONG HOA XA HQOI CHU NGHIA VIET NAM (Ban hanh kém theo Thong tu
Poc lap - Tw do - Hanh phtc s6 153/2010/TT-BTC ngay

28/9/2010 cua B¢ Tai chinh)

BAO CAO MAT, CHAY, HONG HOA PON

Tén to chic, ca nhan 1am mat, chay, héng héa don:.........ceereneneee.

Hoi  gid......ngay.......thang......ndm............. , (td chikc, c& nhan) phét hién
bi mat, chay, héng héa don nhw sau:

Tén loai ~ | Kyhiéu | Tu én | . i o
, 8 Mau so y ¢ Ir de; So lwong Lién Ghi chu
sTT | hoadon hoa don SO SO héa don
1 2 3 4 5 6 7 8 9
AA/11T Hoéa don ban hang hoa
dich vu da st dung
hodc chua su dung (da
phat hang hoac chua
phat hanh)
Hoéa don mua hang hoa,
dich vu
Ly do mét, Chay, NONG NOA AOM: .......vvvereeeeeeesce et

Pon vi cam két: Viéc khai bao trén 13 dung su that, néu phat hién khai sai don vi xin
chiu trdch nhiém trudc phap luat.

Noi nhan;: NGUOI PAI DIEN THEO PHAP LUAT
- Co quan thue tryc tiep quan ly Ky dong dau va ghi rd ho tén

- Luu.

43



3.9. Miu B4o cdo tinh hinh sir dung héa don (Phu luc 3 ban hanh kém theo Théng tir sé6 153/2010/TT-BTC

ngay 28/9/2010 cua B¢ Tai chinh)

BAO CAO TINH HINH SU DUNG HOA PON

Quy.......ndm......
L. TN 10 CREC (CA NMNAN) ..ottt ettt en e ee ettt e e st et en e n et st en e en et e en e
2 VI SO TNUG: L. e,
R IR 5 ) £ ol | OO RTUP PP TPR
Don vi tinh: Sb
Hinh S6 lwong Sir dung trong ky
STT | Tenhoadon |Kyhieumiu| thac | o0MWON9 | muaphat |t e | 1 | | Téncubiky | Ghich
, ton dau ky | hanh trong .| Mat | Hay | Cong
hoa don Ky dung | bé
1 2 3 4 5 6 7 8 9 10 11 12 13
Hoéa don GTGT 01GTKT3/01 | E
T
P

Hoa don ban hang

Phiéu XKKVCNB

Cam két bao c4o tinh hinh sir dung hoa don trén day 1a ding su that, néu co gi sai trai, don vi chiu hoan toan trach nhiém trudc phap luat.

Nguai 1ap biéu

(Ky, ghi ro ho, tén)

NGUOI PAI DIEN THEO PHAP LUAT
Ky, ghi rd ho, tén va dong dau (néu co)
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3.10. Miu Bing ké hoa don chuyén di (Phy luc 3 ban hanh kém theo Théng tw s6
153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

Mau: BK01/AC

(Ban hanh kém theo Thong tu
so 153/2010/TT-BTC ngay
28/9/2010 cua B¢ Tai chinh)

BANG KE HOA PON CHUA SU DUNG CUA TO CHUC, CA NHAN

CHUYEN PIA PIEM KINH DOANH KHAC PIA BAN CO QUAN THUE QUAN LY
(Dinh kem Bdo cao tinh hinh sir dung hoa don)

1. TEN 0 COIC, CA NMNAN: oot e e e e e e et et et et e e e e et et eeereeeeeeeeneeas
2. IMIA SO TNUG: ettt et ee e e et et et e e e et et et e e eeenenes
3. Cac loai hoa don chwa st dung: ........ccocooeiiiiiiiiic e

STT Tén loai hoa don Ky hiéu miu Ky,hlgu Sélwong | Tirsé | dénséd
hoa don
1 Hoa don gia tri gia tdng 01GTKT2/001 AA/11T 100,000 1 100,000
.......... ngay.........thang........nam... ... ...

NGUOIT DAl DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén,dong dau)
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3.11. Mg’iu Thong béo két qua hity héa don (Phy luc 3 ban hanh kém theo Théng tu
so 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO KET QUA HUY HOA PON

Ngay......... thang......... nam... ... ...
Kinh gl oo
TN t0 ChEC, CA TNAI ...ttt ettt ettt ettt et ee et e eeee s e,
IMIA SO thUE: ..o
T 1
Phwong phap hily hoadom:........... ...
Hoi  gio......... ngay......... thang......... nim......... , (to chiic, ca nhan) thong béo hity
hoa don nhu sau:
sTT| Temloathoa | 2, 5 | Kyhicuhoa Tir s6 Pén sb S6 lwgng
don don
1 2 3 4 5 6 7
Ngay......... thang......... nam... ......
Ngudi 1ap biéu NGUOI DAI DIEN THEO PHAP LUAT
( Ky, ghi ré ho tén) (Ky, dong dau va ghi ré ho tén)
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3.12. MAu: Bang ké quyét toan hoa don (Phu luc 3 ban hanh kém theo Théng tir s6
153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

, _ Miu s6: BKO1/AC
BANG KE CHI TIET HOA PON CUA TO CHUG, (Ban hanh ke theo Thong i
, A - s = - r r So - ngay
CA NHAN DEN THOI DIEM QUYET TOAN HOA DON | 50010 i 55 21 chinh)

(Dinh kem bao cao tinh hinh sw dung hoa don BC26/4AC)

1. Tén t0 chirc, CANMNAN: ..........ooiiiiiiii e
2. MA SO thUE: ...

3. Cac loai hoa don chwa dwge St dung: .............ocooeiiiiiiii

STT Tén loai hoa don Ky hiéu miu Ky, hicu SO lwong | Tirsd dén so
: : hoa don

I HOA PON HET GIA TRI SU DUNG

1 Hoa don gia tri gia tang | 01GTKT2/001 AA/11T 100,000 1 100,000

I HOA PON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (trwomg hop chuyén dia diém): ............coooovvvvenennnn,

......... , Ngay........thang........nam.........
NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén, déng ddu)
Ghi chu:
Dung cho céc trudng hop phéi quyét toan hoa don
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Phu luc 4

HUONG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MQT SO TRUONG HOP
(Ban hanh kém theo Thong tw s6 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

1. T6 chirc, ca nhan thude ddi twong nop thué gia tri gia ting theo phuwong phap
khau trir thué khi ban hang hod, cung tng dich vu phai st dung hoa don GTGT. Khi 1ap
hoa don, t6 chiic, c& nhan phai ghi ddy du, ding cac yéu té quy dinh trén hoa don. Trén
hoa don GTGT phai ghi rd gid ban chua c6 thué GTGT, phu thu va phi tinh ngoai gia
ban (néu co), thué GTGT, tong gia thanh toan da co thué.

T6 chuic, ca nhan thudc dbi tuong nop thué gia tri gia ting theo phuong phép tinh
truc tiép trén GTGT, phuong phap khoan khi ban hang hod, cung ung dich vy phai st
dung hoa don ban hang.

2. Trong mot s6 trudng hop viéc s dung va ghi hoa don, chung tir duoc thuc
hién cu thé nhu sau:

2.1. T6 chic, c& nhan thudc dbi tuong ndp thué theo phuong phap khau trir thué
ban hang hod, dich vu thudc ddi teong khong chiu thué GTGT, ddi tugng dugc mién
thué GTGT thi st dung hoa don GTGT, trén hoa don GTGT chi ghi dong gia ban 1a gia
thanh toan, dong thué suat, s6 thué GTGT khéng ghi va gach bo.

Truong hop to chic, c& nhan thude ddi twong nop thué theo phuong phap khau
trir thué nhung c6 hoat dong kinh doanh vang, bac, d4 quy, ngoai té nop thué GTGT
theo phuong phap truc tiép thi sir dung hoa don ban hang cho hoat dong kinh doanh
vang, bac, da quy, ngoai té.

2.2. T6 chic, ca nhan xuat nhap khau 1a d6i teong nop thué GTGT theo phuong
phap khau trir thué nhan nhap khau hang hoa uy thac cho cac co so khéc, khi tra hang
co s& nhan uy thac lap chung tir nhu sau:

Co sé nhan nhap khau uy thac khi xuat tra hang nhap khau uy thac, néu da nop
thué GTGT & khau nhap khau, co so lap hod don GTGT dé co sé di uy thac nhap khau
lam can ctr ké khai, khau trir thué GTGT dau vao ddi véi hang hod uy thac nhap khau.
Truong hop co sé nhan nhap khau uy thac chwa ndp thué GTGT & khau nhap khau, khi
Xuat tra hang nhap khau uy théac, co sé 1ap phiéu xuat kho kiém van chuyén noi b kém
theo 1énh diéu dong ndi bd theo quy dinh 1am chung tir lvu thong hang hoa trén thi
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truong. Sau khi da ndp thué GTGT & khau nhap khau cho hang hoa nhap khau uy théc,
co s& mai 1ap hoa don theo quy dinh trén,

Hoa don GTGT xuét tra hang nhap khau uy théac ghi:

(a) Gia ban chua c6 thué GTGT bao gdm: gia tri hang hoa thyuc té nhap khau theo
gia CIF, thué nhap khau, thué tiéu thu dac biét va cac khoan phai nop theo ché do quy
dinh & khau nhap khau (néu cd).

(b) Thué suit thué GTGT va tién thué GTGT ghi theo sé thué da nop & khau
nhap khau.

(c) Tong cong tién thanh toan (= a + b)

Co s& nhan nhap khau uy thac 1ap hoa don GTGT riéng dé thanh toan tién hoa
hong uy thac nhap khau.

2.3. Truong hop to chiic, ca nhan xuat khau tu in hodc dit in hoa don xuét khau
dé su dung khi xuét khau hang héa, dich vu thi té chirc, ca nhan xuat khau si dung hoa
don xuét khau tu in hodc dit in dé ké khai, nop thué, hoan thué.

Khi xuat hang hoa dé van chuyén dén cira khau hay dén noi lam thi tuc xuat
khau, co s& sir dung Phiéu xuat kho kiém van chuyén noi bo kém Lénh diéu dong noi
bo theo quy dinh lam ching tir luu thong hang hoa trén thi truong.

Truong hop uy thac xuat khau hang hod, khi xuat hang giao cho co s nhan uy
thac, co so ¢6 hang hoa uy thac xuat khau st dung Phiéu xuat kho kiém van chuyén noi
bo kém theo Lénh diéu dong noi bo.

2.4. Str dung hoa don, chiing tir d6i voi hang hoa, dich vu khuyén mai, quang
cd0, hang mau, cho, biéu, tang va tiéu dung noi bo di vai té chic, ca nhan ké khai, nop
thué GTGT theo phuong phap khau trr:

a) Pi vai hang hod, dich vu dung dé khuyén mai, quang céo, hang mau phuc vu
cho san xuat, kinh doanh hang hod, dich vu (san pham, hang hoa, dich vu dung dé
khuyén mai, quang c&o, hang mau theo quy dinh cta phap luat thuong mai vé hoat
dong xuc tién thuong mai) thi phai lap hoa don, trén hoa don ghi tén va sé lugng hang
ho4, ghi rd 1a hang khuyén mai, quang céo, hang miu khong thu tién; dong thué suat,
thué GTGT khéng ghi, gach chéo.

b) Béi vai hang hod, dich vu dung dé cho, biéu, ting, trao dbi, tra thay lwong cho
nguoi lao dong va tiéu dung noi bo thi phai 1ap hoa don GTGT (hoac hoa don ban
hang), trén ho4 don ghi day du céc chi tiéu va tinh thué GTGT nhu hoa don xuét ban
hang hoa, dich vu cho khach hang.
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’ 2.5. Hépg ho4, dich vu c6 giam gié,thi trén hoa don GTGT ghi gid ban da giam,
thué¢ GTGT, tong gia thanh toan da co6 thué GTGT.

Néu viéc giam gia ap dung cin cr vao s luong, doanh sé hang ho, dich vu thuc
té mua dat mac nhat dinh thi s6 tién giam gia cua hang hoa di ban dugc tinh diéu chinh
trén hoa don ban hang ho4, dich vu caa lan mua cudi cing hoic ky tiép sau. Trén hoa
don phai ghi rd cac sb hoa don dugc giam gia va sé tién duoc giam gia.

2.6. T6 chtc kinh doanh ké khai, nop thué GTGT theo phuong phap khau trir
xuat diéu chuyén hang hoa cho cic co s& hach toan phu thudc nhu cac chi nhanh, cira
hang & khac dia phuong (tinh, thanh phé truc thuéc Trung wong) dé ban hoic xuat diéu
chuyén giita cac chi nhanh, don vi phu thudc véi nhau; xuat hang hoa cho co sé nhan
lam dai 1y ban dtng gia, huong hoa hong, cin cir vao phuong thic to chic kinh doanh
va hach toan ké toan, co s¢ cd thé luya chon mét trong hai cach str dung hoa don, ching
tor nhu sau:

a) Str dung hoa don GTGT dé lam can ct thanh todn va ké khai nop thué GTGT
¢ ting don vi va timg khau doc 1ap véi nhau;

b) St dung Phiéu xuat kho kiém van chuyén noi bo kém theo Lénh diéu dong noi
bo; Sir dung Phiéu xuat kho hang guii ban dai 1y theo quy dinh dbi voi hang hoa xuat
cho co s¢ 1am dai Iy kém theo Lénh diéu dong noi bo.

Co s6 hach todn phu thudc, chi nhanh, ctra hang, co s& nhan lam dai ly ban hang
khi ban hang phai lap héa don theo quy dinh giao cho ngudi mua, ddng thoi 1ap Bang
ké hang hda ban ra gui vé co s c6 hang hoa diéu chuyén hoic co sd ¢6 hang hoa guri
ban (goi chung 1a co s& giao hang) dé co s& giao hang lap hoa don GTGT cho hang hoa
thuc té tiéu thu giao cho co s hach toan phu thudc, chi nhanh, ctra hang, co s nhan
lam dai ly ban hang.

Trudng hop co sé ¢6 sé lwgng va doanh sé hang hoa ban ra 16n, Bang ké c6 thé
lap cho 05 ngay hay 10 ngay mot lan. Truong hop hang hoé béan ra cé thué suat thué
GTGT khéc nhau phai 1ap bang ké riéng cho hang hoé ban ra theo tirng nhdm thué suat.

Co s6 hach toan phu thudc, chi nhanh, ctra hang, co s& nhan lam dai ly ban hang
thue hién ké khai nop thué GTGT d6i véi sé hang xuat ban cho nguodi mua va dugc ké
khai, khau trir thué GTGT dau vao theo hoa don GTGT cua co s giao hang xuét cho.

2.7. T6 chitc, c4 nhan lam dai ly thu mua hang hda theo cac hinh thac khi tra
hang hoda cho co so uy thac thu mua phai Iap hoa don cho hang héa thu mua dai ly va
hoa hong duoc huong (néu co).
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2.8. T6 chuc, ca nhan mua hang hoa, ngudi ban da xuit hoa don, ngudi mua da
nhan hang, nhung sau d6 ngudi mua phat hién hang hoa khong ding quy cach, chat
lwgng phai tra lai toan bo hay mot phan hang hoa, khi xuét hang tra lai cho nguoi ban,
co s& phai lap hoa don, trén hoa don ghi ré hang hoa tra lai ngudi ban do khong ding
quy céch, chat luong, tién thué GTGT.

Truong hop ngudi mua 1a ddi twong khong co hoa don, khi tra lai hang hod, bén
mua va bén ban phai l1ap bién ban ghi rd loai hang ho4, sb luong, gia tri hang tra lai theo
gia khong co thué GTGT, tién thué GTGT theo hoa don ban hang (sé ky hiéu, ngay,
thang cta hod don), 1y do tra hang va bén ban thu hoi hoa don da 1ap.

2.9. T6 chirc, ca nhan xuat hang hoa ban luu dong sir dung Phiéu xuat kho kiém
van chuyén ndi bo kém theo Lénh diéu dong ndi bo theo quy dinh, khi ban hang co s&
lap hoa don theo quy dinh.

2.10. Co s& xay dung c6 cong trinh xay dung, lap dat ma thoi gian thuc hién dai,
viéc thanh toan tién thuc hién theo tién do hoic theo khédi lwong cong viéc hoan thanh
ban giao, phai 1ap hoa don thanh toan khéi luong xay lap ban giao. Héa don GTGT
phai ghi r6 doanh thu chua c6 thué va thué GTGT. Truong hop cong trinh xay dung
hoan thanh da 1ap hoa don thanh toan gia tri cong trinh nhung khi duyét quyét toan gia
tri cong trinh XDCB c6 diéu chinh gia tri khéi luong xay dung phai thanh toan thi lap
hoa don, chang tir diéu chinh gia tri cong trinh phai thanh toan.

2.11. Trudng hop té chirc, ca nhan kinh doanh bat dong san, xay dung co sé ha
tang, xay dung nha dé ban, chuyén nhuong cé thuc hién thu tién theo tién do thuc hién
dur 4n hoic tién d6 thu tién ghi trong hop ddng thi khi thu tién, to chic, ca nhan phai lap
hoa don GTGT. Trén hoa don ghi 5 sd tién thu, gia dat duoc giam trir trong doanh thu
tinh thué GTGT, thué suat thué GTGT, s6 thué GTGT.

2.12. T6 chic cho thué tai chinh cho thué tai san thudc ddi twong chiu thué
GTGT phai lap hoa don theo quy dinh.

T chirc cho thué tai chinh cho thué tai san thudc ddi tuong chiu thué GTGT phai
c6 hod don GTGT (dél v0i tai san mua trong nudc) hodc chimg tir nop thué GTGT &
khau nhap khau (dbi v0i tai san nhap khau); tong s6 tién thué GTGT ghi trén hoa don
GTGT phai khép véi s6 tién thué GTGT ghi trén hoa don GTGT (hoic chimg tir ndp
thué GTGT khau nhap khau).

Céc truong hop tai san mua dé cho thué khong thudc dbi tuong chiu }hué GTGT,
khong c6 hoa don GTGT hodc chung tir nop thué GTGT & khéu nhép khéu thi khong
duoc ghi thué GTGT trén hoa don.

Vi¢e 1ap hoéa don nhu sau:
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- Trudng hop t6 chirc cho thué tai chinh chuyén giao toan bo sé thué GTGT ghi
trén hoa don tai san mua cho thué tai chinh cho bén di thué tai chinh dugc ké khai khiu
trir mot 1an thué GTGT dau vao cua tai san cho thué tai chinh, to chitc cho thué tai
chinh 1ap hoa don cho bén di thué dé lam cin ct khau trir thué GTGT dau vao nhu sau:

Trén hoa don GTGT thu tién 1an dau cta dich vu cho thué tai chinh, t6 chic cho
thué tai chinh ghi rg: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cua
tai san cho thué tai chinh, dong tién hang ghi gia tri dich vu cho thué tai chinh (khong
bao gdm thué GTGT cua tai san), dong thué sudt khong ghi va gach chéo, dong tién
thué GTGT ghi diing s6 thué GTGT dau vao ciia tai san cho thué tai chinh.

- Xtr 1y 1ap hoa don khi hop ddng cham dut trudce thoi han:

+ Thu hoi tai san cho thué tai chinh: Truong hop t6 chirc cho thué tai chinh va
bép di thué lua} chon khau trl‘g: toan by s6 thué GTGT cua tai san cho :[hué, bén di thué
di€u chinh thué GT(}T da khau :[I'l‘l’ tinb trén gia tri qén lai chua c6 thué GTGT xac dinh
theo bién ban thu hoi tai san d¢ chuyén giao cho t6 chirc cho thué tai chinh. Trén hoa
don GTGT ghi r6: xuat tra tién thué GTGT cua tai san thu hoi; dong tien hang, dong
thué suat khong ghi va gach bo; dong tién thu€ ghi s6 tién thué GTGT tinh trén gia tri
con lai chua c6 thué GTGT xac dinh theo bién ban thu hoi tai san.

+ Ban tai san thu hoi: T6 chtic cho thué tai chinh khi ban tai san thu hoi phai lap
héa don GTGT theo quy dinh giao cho khach hang.

2.13. T6 chuc, ca nhan ¢ hoat dong mua, ban ngoai té phat sinh & nudc ngoai
lap Bang ké chi tiét doanh s6 mua ban theo ting loai ngoai té. Co so phai luu giit cac
chtng tir giao dich véi bén mua, ban ¢ nuéce ngoai theo dang phéap luat vé ké toan. Cac
hoat dong mua, ban ngoai té phét sinh & trong nudc phai lap hoa don theo quy dinh.

2.14. T4 chic, ca nhan mua, ban vang, bac, da quy néu mua caa ca nhan khdng
kinh doanh, khong c6 hoa don thi 1ap Bang ké hang hod mua vao theo miu so
01/TNDN (Ban hanh kém theo Thong tu s6 130/2008/TT-BTC ngay 26/12/2008 cua
Bo6 Tai chinh)

2.15. Té chiic, ca nhan trong khu phi thué quan khi ban hang hoa, dich vu su
dung hoa don ban hang (loai danh cho t6 chtrc, c4 nhan trong khu phi thué quan).

2.16. Hoa don, chitng tir dbi véi tai san gop von, tai san diéu chuyén duoc thuc
hién nhu sau:

a) Bén cd tai san gop vén 1a ca nhan, to chic khong kinh doanh:

a.1. Truong hop cé& nhan, to chie khdng kinh doanh c6 gop vén bang tai san vao
cong ty trach nhiém hitu han, cong ty c6 phan thi ching tir doi vai tai san gop von la
bién ban chang nhan gép von, bién ban giao nhan tai san.

52



a.2. Truong hop c& nhan dung tai san thudc so hitu caa minh, gia tri quyén st
dung dat dé thanh 1ap doanh nghiép tu nhan, vin phong luat su thi khong phai lam thu
tuc chuyén quyén s& hiru tai san, chuyén quyén sir dung dat cho doanh nghiép tu nhan,
truong hop khong cé chieng tir hop phép chitng minh gia vén cua tai san thi phai ¢6 vin
ban dinh gia tai san cua té chirc dinh gia theo quy dinh cta phap luat dé lam co sé hach
toan gié tri tai san cd dinh.

b) Bén c6 tai san gop von, cd tai san diéu chuyén 1 té chire, ca nhan kinh doanh:

b.1. Tai san gop vén vao doanh nghiép phai co: bién ban gop von san xuét kinh
doanh, hop dong lién doanh, lién két; bién ban dinh gia tai san ciia Hoi dong giao nhan
von gop cia cac bén gop von (hoic van ban dinh gia caa té chic co chic niang dinh gia
theo quy dinh ciia phap luat), kém theo bd hd so vé nguon goc tai san.

b.2. Tai san diéu chuyén giita cac don vi thanh vién hach toan phu thudc trong to
chtic, ca nhan; tai san diéu chuyén khi chia, tach, hop nhat, sép nhap, chuyén doi loai
hinh doanh nghiép thi t6 chirc, ca nhan ¢4 tai san diéu chuyén phai cé lénh diéu chuyén
tai san, kém theo bo hd so ngudn gbc tai san va khong phai xuat hoa don.

Truong hop tai san diéu chuyén gitra cac don vi hach toan doc lap hoic giita cac
don vi thanh vién c6 tu cach phap nhan day du trong ciing mét to chirc, ca nhan thi to
chtic, ca nhan c6 tai san diéu chuyén phai lap hoa don GTGT theo quy dinh.
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Phu luc 5

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kem theo Thong tu so 153/2010/TT-BTC
ngay 28 thang 9 nam 2010 cua B¢ Tai chinh)

5.1. Mau tham khio Héa don Gi4 tri gia ting

HOA PON
GIA TRI GIA TANG

Lién 1: Luu

Mau s6: 01GTKT3/001

Ky higu: AA/11P
So: 0000001

Don vi ban hang: CONG TY TNHH A

M4 s6 thué: 010023400

Dia chi: 45 phd X, quan Y, thanh phd Ha Noi
S6 tai khoan

Ho t&n ngurdi MUA NANG.......viiiiiiie s v s

Tén don vi

DA CNi.eeeeee ettt e SO 1A KNOAN ...ttt ee et en e

Hinh thtrc thanh toan.....................

STT Tén hang hoa, dich vy Pon vi tinh S6 lugng Pon gia Thanh tién
1 2 3 4 5 6=4x5

Cong tién hang:

Thué suat GTGT: .......... % , Tién thué GTGT:

Tong cong tién thanh toan

Nguoi mua hang
(Ky, ghi rd ho, tén)

Nguoi ban hang
(Ky, dong dau ghi r6 ho, tén)

(Can kiém tra, d@si chiéu khi ldp, giao, nhdn hod don)

(Intai Cong ty ......... , Ma so thué ........

Ghi cha:
- Lién 1: Luu
- Lién 2: Giao nguoi mua
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5.2. Mau tham khao Héa don ban hang (Phy luc 5 ban hanh kém Théng e so

153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai chinh)

HOA PON BAN HANG

Lién 1: Luu
Ngay........ thang....... nam 20....

Mau s6; 02GTTT3/001

Ky hidu: AB/12P
Sé: 0000001

Don vi ban hang: CONG TY TNHH A
Ma s6 thué: 010023400 ,
bia chi: 45 pho X, quan Y, thanh pho Ha Noi

SO T KNOAN. .. eveve v eeeeeeeeee oo e e e e e e et et e et et e e s e s et e s et e e s eseseses et et et et eteseseserererarenes

Ho t&n ngudi MUA NANG.......coviiiiiiie e et erree erens

Tén don vi

DA Chi.eeeeeeeeeeeeeeee ettt e, SO AT KNOAN. ..ot

Hinh thic thanh toan..................... 1Y I SRR

STT Tén hang hoa, dich vy Don vi tinh S6 lugng Don gi4 Thanh tién
1 2 3 4 5 6=4x5

Cong tién ban hang hoa, dich vy:

Nguoi mua hang
(Ky, ghi rd ho, tén)

Nguoi ban hang
(Ky, dong dau, ghi rd ho, tén)

(Can kiém tra, d@oi chiéu khi ldp, giao, nhdn hod don)

(Intai Cong ty in .......... , M4 s6 thué ........

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
- Lién 3: ...
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5.3. Miu tham khao Héa don ban hang dung cho té chirc, ca nhan trong khu phi thué
quan ,

(Phu luc 5 ban hanh kem Thong tu so 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai
chinh)

Mau sb: 07KPTQ

HOA DON BAN HANG
(Dung cho t6 chtic, cd nhan trong khu phi thué quan) Ky hi¢u: AC/11P
Lién 1: Luu So6: 0000001
Ngay........ thang.......nam 200....
Don vi bAn hang:.CONG LY A ..ottt bbb bttt b et nn et
Dia chi: S6 12LO AKCX C oo, SO 121 KNOAN. ...
Dién thoai:........ccooeeevieeieee. Y S
HO t€N NGUOT MUA NANG.....c..iiiiiiiiiciicece ettt e b e e beebeesbeesbeesbe e sbe st e e esb e e be e sbe e sbeenbe e beenaeenee e e
TEN AON Vieeeiiiiieiiiiiiiieeeeee e T T T TP TOTO
Biachi..ooooiiiiie e SO ta1 KNOAN........oiviiiiiiiiiie e
Hinh thic thanh toan..................... YIS PP PTOPPOPPPPPPN
STT Tén hang hoéa, dich vu Don vi tinh S6 luong Don gid Thanh tién
1 2 3 4 5 6=4x5
Cong tiéq b{m hang hoéa, dich vo:
SO tIEN VIEE DANG CRIIL...oiiiiiiiiiiiicieeceece ettt ettt e et e et e e be e be e b e esbeesbe e bassaessbeeabeesbeeabeesbeesneesbeenbeesbaesbeanes
Nguoi mua hang Nguoi ban hang
(Ky, ghi r6 ho, tén) (Ky, déng dau, ghi ro ho, tén)

(Can kiém tra, doi chiéu khi lap, giao, nhdn hod don)

(In tai Cong ty in........ ,Masothué........... )

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3:...
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5.4. Mau tham khao Héa don xuét khau (Phu luc 5 ban hanh kem Thong tw sO
153/2010/TT-BTC ngay 28/9/2010 cua B¢é Tai chinh)

HOA PON XUAT KHAU
Lién 1: Luu
S6: 0000001

i i Ngay........ thang....... nam 20....
Tén don vi XUAt KRAUZ.CONG LY Ao s
Dia Chi:.50 7 PNO oo, S6 13 KNOAN. ...
DieN thOQi:...eeveeeeeeeeeeeseeeeeeens IMA SO TUE ...t
TN 0N Vi NNAP KNAU......ce.eeeeeeseeee ettt
DA Ch.oeeeeeee e, St KNOAN.....cvveeeeeee e,
9 )T (1R 1 110 T
SO NOP AONG: ©eeeeeeeeeeeeeee, Ngay hop dong:...... [ooid.oo...
HINO thrC thanh t0AN:.......ccveiiee et re e e s aee e
Dia dieM giao DANE: .....oiiee i,
Dia diem NAN hANEG: ...
SO VAN QOTE: et
SO CONLAINET .o Tén don vi van Chuyén: ..........................
STT | Ténhanghoa, dich | Pon vitinh | S6 lugng | Pon gia Thanh tién
vu
1 2 3 4 5 6=4x5
Cong tién ban hANG h0a, ICH VI ......c.veeveieceeeeeeeeeeeeeee ettt
SO TIEN VIEL DANG CNII:.....vocvoceecececeece ettt neenes
Nquri ban hang
(Ky, dong dau, ghi ré ho, tén)
(In tai Cong ty in......... ,Masbthué ......... )

Ghi cha:
-Lién 1: Luu
- Lién 2: Giao nguoi mua
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5.5. Mau tham khao Phiéu xuat kho kiém van chuyén néi b (Phu luc 5 ban hanh

kém Théng tir 6 153/2010/TT-BTC ngay 28/9/2010 cia Bg Tai chinh)

Mau s6: 03XKNB

TEN 10 CHUC, CANNAN: «.\. e e
DA Ch: oo
MA SO tHUE: . e Ky higu:
z z 2 Sé:
PHIEU XUAT KHO KIEM VAN CHUYEN NOI BO
Lién 1: Luu
Ngay......... thang......... nam .........
Can ct 1énh diéu dong sd:..................... Ngay....... thang............ NAM........c.eeunne
[ R VE VIBC. .o
Ho tén nguoi van chuyén..................... Hop ddng $O...evvveeieeeieeeiin .
Phuong tién VAN CHUYEN:. ..... oot
XUAL TR KNO: et
NQhap tal Kho: ..o
STT T;ig;a:hgiesétqtl:ry(gﬁh' Mass | Ponvi 0 lneme Bon | Thanh
PSR tinh Thuc Thue gia | tién
pham, hang héa) xuat nhap
Téng cong:
Nguwoi lap Thi kho xuit Ngudi van chuyén Thu kho nhap
(ky, ghi ro ho
(ky, ghi ro6 ho tén) (ky, ghi ro ho tén) (ky, ghi ro6 ho tén) tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)

Ghi cha:

-Lién1: Luu

- Lién 2: Dung dé van chuyén hang
- Lién 3: Noi bd
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5.6. Mau tham khao Phiéu xuat kho hang giri ban dai ly (Phy luc 5 ban hanh kém

Théng tur sé 153/2010/TT-BTC ngay 28/9/2010 ciia B4 Tai chinh)
Mau s6: 04HGDL

TEN 10 CHUC, CA TNAN: e+ vveveeeeeeeeeeee oo e ee oot et et et et et et et e et et et et et et et et et et et eeeeeeeeeeeeens
DA Gl
MA SO UG ..o Ky hiéu
Sé:
PHIEU XUAT KHO HANG GUT BAN PAI LY
Lién 1: Luu
Ngay......... thang.......... nam.........
Cin ct hop dong kinh tésd: ............... Ngay........... thang............. nam............
(1 R Vi (t6 chirc, canhan).................. MST:.........
Ho tén nguoi van chuyén: ..............coeeiveeeiin.... Hop dong s6:.....
Phurong tien VAN CHUYEIN ... ooomn it
XUAL L1 KDO: et
NRAP ta1 KNO: .o e
Tén nhén
hi¢u, quy
STT cach, pham | - ps 5 Ponvitinh | Sélwong | DM | Thanh
chat vat tw gla tién
(san pham,
hang héa)
Tong cong:
Nguoinhan 0, silgp 10U kho Neguoi van Thii kho nhap
hang : xuat chuyén ‘
(ky, ghiro ho  (ky,ghird  (ky, ghiré ho  (ky, ghi 16 ho L~ !
tén) ho tén) tén) tén) (ky, ghi ro ho tén)

(Can kiém tra, doi chiéu khi ldp, giao, nhdn hod don)
Ghi chu:
Lién 1: Luu
Lién 2: Dung dé van chuyén hang
Lién 3: Noi bd
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5.7. Miu tham khio Bang ké ban 1é hang héa dich vu c6 gia tri dwgi 200.000 VND
(Phu luc 5 ban hanh kem Thong tw so 153/2010/TT-BTC ngay 28/9/2010 cua B¢ Tai

chinh)
BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG
Ngay ......... thang....... nam........
Tén to chirc CAnNhaAN:. ...........coooiiiiiii i
Dichic
Ma SO thul:.....coi
A s (e Pon vi £ Thué Thanh o
STT | Tén hang hoa dich vu tinh So lwgng | Pon gia GTGT tidn Ghi chu

Téng cong:

Nguoi lap
(Ky va ghi ro ho tén)

Ké toan trudng

(Ky va ghi ro ho tén)
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5.8. Mau Quyét dinh veé viéc 4p dung héa don ty in (Phy lyc 5 ban hanh kém
Thong tw so 153/2010/TT-BTC ngay 28/9/2010 cua Bg Tai chinh)

Don vi chil qUAN:.....ccuvenenne CONG HOA XA HQI CHU NGHIA VIET NAM
TEN 0 CNWC...erernneerennnennne DPoc lap - Tw do - Hanh phic
......... ,nNgay.........thang......... nam... ... ...
QUYET PINH CUA ......... (CONG TY, PON VI)

V& viéc 4p dung héa don tw in

GIAM POC ...
Can cu diém a (hogc b) va diém ¢ khoan 1 Diéu 6 Thong tu s6 153/2010/TT-
BTC ngay 28/9/2010 ctia Bo Tai chinh huéng dan Nghi dinh s6 51/2010/ND-CP ngay
14/5/2010 ctua Chinh phu quy dinh vé hoa don ban hang héa, cung tng dich vu;
Can ctr Quyét dinh thanh Iap (hoic Gidy dang ky kinh doanh) s6 ...

Xét dé nghi cua ... '
QUYET PINH:

piéu 1. Ap dung hinh thic hoéa don ty in trong don vi tir ngay
........ /......120.....trén co s& hé thong thiét bi va cac bo phan ky thuat lién quan nhu sau:

- Hg thong thiét bi (Méy tinh s0 ..., may in s ..., mdy tinh tién s ..., phan
mém tng dung (phan mém ke toan, phan mém ban hang)).

- Cac bo phan k¥ thuat va tén nha cung ang dich vu chiu trach nhiém vé mat k§
thuat (Bo phan ky thuat hoac tén nha cung cap dich vu)

Piéu 2. MAiu cac loai hod don tu in va muc dich st dung caa mdi loai hoa don
(lit ké chi tiet)

Piéu 3. Trach nhiém cua tirng bd phan truc thudc lién quan viéc tao, 1ap, luan
chuyén va luu trit dir liéu hoa don tu in trong noi bo té6 chuc (Bo phan ké toan, bo
phan ban hang, b6 phan ky thuat...).

Piéu 4. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay .../.../20....Lanh dao
cac bo phan ke toan, bo phan ban hang, bo phan ky thuat,... chiu trach nhiém trién
khai, thuc hién Quyét dinh nay./.

Noi nhgn: , GIAM POC

- Co quan thue tryc tiep quan 1y (Cuc, Chi cuc...); (Ky, déng ddu va ghi rd ho, tén)
- Nhu Biéu 4 (dé thuc hién);

- Lanh dao don vi;

- Luu.
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